








 

Draft Language Regarding Law Enforcement Capabilities for DMV 

Submitted by DMV on 2/25/19 

 

56-1-5 

 

1) It shall be the duty of the Executive Director of the Department to enforce all laws and 

ordinances of the State, and of the several counties, cities, and political subdivisions 

thereof, with reference to the following. 

 

a. Fraud or other criminal activity related to the odometer disclosure statement as set 

forth in S.C. Code §56-3-240; 

b. Fraud or other criminal activity related to the titling, registering, or licensing of 

vehicles, including obliterating or altering of information contained on a vehicle 

title, registration, or license and including illegal sale of a vehicle on which a lien 

exists; 

c. Fraud or other criminal activity related to obtaining, maintaining, obliterating, and 

altering a South Carolina driver’s license or identification card; 

d. Fraud or other criminal activity related to accessing or using information from a 

person’s driver or vehicle record; 

e. Fraud and other criminal activity related to the International Fuel Tax Agreement 

(IFTA) as set forth in Chapter 11 of Title 56; 

f. Fraud and other criminal activity related to manufacturers, distributors, and dealers 

of motor vehicles, motorcycles, and recreational vehicles as set forth in Chapters 

14, 15, 16, and 17 of Title 56; 

g. Fraud and other criminal activity vehicle titles and interests as set forth in Chapter 

19 of Title 56 and related to the transfer of vehicles from one owner to another; and 

h. Fraud and other criminal activity related to driver training schools as set forth in 

Chapter 23 of Title 56. 

 

2) The Executive Director may appoint employees of the Department to be investigators.  

These investigators shall hold limited law enforcement authority, including limited powers 

of arrest, for the purpose of enforcing the laws and ordinances referenced in subsection 1.  

These investigators shall hold the same power to serve criminal processes against offenders 

as sheriffs of the various counties, but limited to only those laws and ordinances referenced 

in subsection 1.  These investigators shall undergo training at the Criminal Justice 

Academy and be certified as Class 3 law enforcement officers, as set forth in S.C. Code 

§23-23-10, et seq.   

 

3) Investigators appointed by the Executive Director may be armed with firearms or other 

weapons as may be determined necessary and appropriate by the Executive Director, but 

must undergo training for the appropriate and legal use of such weapons before being 

armed.  Training regarding the appropriate and legal use of such weapons must be 

undergone annually by each investigator authorized to carry such weapons.   
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The Check on Learning for this training

is in a separate presentation called

Check on Learning – SLOBS
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Purpose

Many offices have reported habitual errors with 
their employees transferring titles.  The purpose of 
this training is to show employees a mnemonic 
device that will help reduce such errors.

It is important to understand that the Department 
has the utmost confidence in its employees and 
their ability to carry out their job description.
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Objectives

By the end of this training, you will be able to:

• Explain the difference between mistakes and 
errors

• Define mnemonic device
• Recognize the mnemonic devices we already 

utilize at the Department
• List the steps of SLOBS and when it applies
• Identify other mnemonic devices
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Mistakes vs. Errors

For the most part, the words ‘mistake’ and ‘error’ are synonymous and often 
used interchangeably.  However, for this training we will point out the 
prevailing difference between the two as:

• A mistake is a wrong action that is derived from a common misconception, 
lack of knowledge, or some other misunderstanding.  Most mistakes are 
the result of a conscious decision made using poor judgment whereas

• Errors are actions that unintentionally deviate from what is correct, right, 
or true.  Most errors are the result of carelessness or straying from a 
proven routine, not because there is a lack of knowledge.

When employees improperly process a transaction they go on the infamous 
‘Error Report’.  It’s not called a ‘Mistake Report’ because it is implied that the 
employee knew how to do the transaction; he or she was just being careless.
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Mnemonic 
Devices

Mnemonic devices are 
techniques a person can 
use as a memory tool in 
order to aid in the 
retention of information 
and help reduce errors.

Some of the most 
common mnemonic 
devices include rhyming 
schemes, alliteration, 
some type of imagery, or 
acronyms

An example of an 
acronym is displayed in 
the comic to the right.
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Mnemonic Devices (cont.)
Mnemonic devices help us in our everyday life:

As well as here at work:
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Mnemonic Devices (cont.)

When we are doing a task we perform habitually, we are only engaged 
on a subconscious level.  Mnemonic devices help us quickly recall what 
we already know, thereby reducing errors.

New employees are often intimidated by vehicle transactions.  Even 
the most veteran employee can be overwhelmed by complicated title 
transfers.

Although title transfers can be meticulous at times, mnemonic devices 
are a great way to instill good habits and simplify lengthy title 
transfers.

The acronym SLOBS is a mnemonic device that all employees can use 
to remind themselves what to check for when transferring 
titles/MCOs.
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S Signatures
L Liens
O Odometer
B Brands
S Sales Price
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SLOBS

• When checking for SLOBS, always start from the 
front of the titling document (Title, MCO, etc.)

• If your transaction has multiple bills of sale or 
PTOs, check for SLOBS during each transfer or 
reassignment

• Make sure SLOBS is checked all the way to the 
Form 400.

10
Training & Change Management



SIGNATURES
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1

2

3

4

5

Signatures are usually the first thing a greeter or CSR will check for 
during the transfer process.  There is a discernable flow from start 
to finish that creates a “chain” that can be traced from original 
owner to final buyer.

There are five (5) Olympic Rings.  When checking for SIGNATURES, 
there are five (5) things you need to look for:

1. Who previously owned the vehicle?

2. Who was the vehicle sold to?

3. Has the seller signed the title or bill of sale/PTO?

4. Has the buyer signed the title or bill of sale/PTO?

5. Is White’s Auto Sales the final buyer?

IF NO: Go to the next reassignment and start over; or

IF YES: Make sure the Form 400 is signed
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SIGNATURES 
(cont.)

There are five (5) Olympic Rings.  
When checking for SIGNATURES, 
there are five (5) things you 
need to look for:

1.Who previously owned the 
vehicle?

William McCoy Parham

12

Who previously 
owned this vehicle?
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SIGNATURES 
(cont.)

There are five (5) Olympic Rings.  
When checking for SIGNATURES, 
there are five (5) things you 
need to look for:

2. Who was the vehicle sold to?

White’s Auto Sales

3. Has the seller signed the title 
or bill of sale/PTO?

YES

4. Has the buyer signed the title 
or bill of sale/PTO?

YES

13

Who was the 
vehicle sold to?

Did the 
SELLER Sign?
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SIGNATURES 
(cont.)

There are five (5) Olympic Rings.  
When checking for SIGNATURES, 
there are five (5) things you 
need to look for:

5. Is White’s Auto Sales the 
final buyer?

NO (Go to the next 
reassignment and 
start over)
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SIGNATURES 
(cont.)

There are five (5) Olympic Rings.  
When checking for SIGNATURES, 
there are five (5) things you 
need to look for:

1. Who owns the vehicle now?

White’s Auto Sales
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Who previously 
owned this vehicle?

The seller had 
liens, but they’ve 

been released

Who owns the 
vehicle now?
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SIGNATURES 
(cont.)

There are five (5) Olympic Rings.  
When checking for SIGNATURES, 
there are five (5) things you 
need to look for:

2. Who was the vehicle sold to?

Georg R. Maurer

3. Has the seller signed the title 
or bill of sale/PTO?

YES

4. Has the buyer signed the title 
or bill of sale/PTO?

YES
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Who previously 
owned this vehicle?

The seller had 
liens, but they’ve 

been released

Who was the 
vehicle sold to?

Did the 
BUYER sign?

Did the 
SELLER Sign?

If purchasing NEW 
plates, the buyer must 
also sign the PTO here.
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SIGNATURES 
(cont.)

There are five (5) Olympic Rings.  
When checking for SIGNATURES, 
there are five (5) things you 
need to look for:

5. Is Georg R. Maurer the final 
buyer?

YES (Make sure the 
Form 400 is signed)
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Remember …

• Federal Law (Truth in Mileage Act) was enacted in 1989 and 
requires that the selling of a motor vehicle be completed by a 
secured process.

• A certificate of title issued prior to June 19, 1989 must be 
accompanied by a secured bill of sale.

• No probate documents are required when the vehicle is titled 
in the name of two or more owners with an “OR” relationship, 
and the Department is aware that one of the owners is 
deceased.

• Procedure TI-006 – TITLE AND REGISTRATION ISSUANCE 
covers other standards more in depth.
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Liens

• A lien is a security interest granted over someone’s property.  
The property is typically used as collateral in order to 
guarantee the satisfaction of an obligation or the payment of 
a debt.

• Before a vehicle can be sold, the owner must satisfy all liens 
released or the buyer must present an affidavit of 
repossession.

• A seller’s lien typically appears on the face of the title; 
whereas the buyer’s lien typically appears on the back or 
final bill of sale/PTO.
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Seller’s Lien

Before William Parham 
could sell his vehicle, the 
lien from White’s Auto 
Sales, Inc. had to be 
released.  This is known 
as a SELLER’S LIEN

The lien holder may 
either sign the front of 
the title (as shown here) 
or sign a letter on their 
letterhead stating that 
the lien has been 
released.

20

The seller had 
liens, but they’ve 

been released
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Seller’s Lien 
(cont)

The only exception where a 
lien does not have to be 
released during the transfer 
of ownership is when the 
vehicle has been repossessed.

In these circumstances, the 
buyer must present an 
Affidavit of Repossession, 
Form 4034 (pictured here) 
along with the other 
necessary titling documents.
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The Buyer’s Lien (cont.)

• A BUYER’S LIEN is a lien that is placed against whoever is 
buying the vehicle.

• This is the lien that is entered into Phoenix during the 
transfer process (leave the lien holder box checked)

• Although it’s not always the case, the buyer’s lien is 
typically found on the back of the title (or the last bill of 
sale/PTO during multiple reassignments).  It is also 
supposed to be written in SECTION F – LIEN INFORMATION 
on the Form 400.
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The Buyer’s Lien (cont)

An applicant may neglect to complete 
SECTION D – LIEN INFORMATION

(Even though the seller intended to 
place a lien against the applicant!)
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Remember …

• CSRs should not solely rely on the Form 400 to determine if a buyer’s lien exists.

• We no longer accept the Form 450 Satisfaction of Lien as proof of a lien being 
satisfied.  We now require either:

1. The lien release is signed on the title itself, or

2. A letter is signed by the lien holder on their company’s letterhead

• South Carolina is a title holding state which means titles with a lien are sent to the lien 
holder until they are satisfied.

NOTE: Just because a customer is in possession of a title, does not mean there 
aren’t any liens on it! (Non-Title holding states)

• Phoenix will not know if an out-of-state title has a lien.  Phoenix will not know if a lien 
has been placed against a buyer.  It is the obligation of the CSR to check for these liens.
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ODOMETER

25

• Having the seller and buyer sign the reassignment 
signifies a “handshake” on the odometer reading.

• Legends are special annotations specific to an 
odometer that provide a little more disclosure about 
the mileage of a vehicle.
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“You can only go UP the stairs, you cannot go down”
26

When checking ODOMETER, think of the 
different legends as steps of a stair.

Training & Change Management



Remember … 
• The Truth in Mileage law allows exemptions regarding disclosing the odometer information:

– Vehicles that are 10 years old or older based on the model year. 

– Vehicles that have a Gross Vehicle Weight Rating of more than 16,000 lbs. 

– Vehicles that do not have an engine (e.g., trailers) 

– Low speed vehicles without an odometer or an odometer that registers hours and not miles or 
kilometers.

NOTE: Even if a vehicle meets certain exempt requirements, the owner does not have to exempt 
the mileage.  CSRs should record the actual mileage whenever possible.  Why?  Because an 11 
year-old vehicle listing actual mileage is more valuable than an 11 year-old vehicle for which the 
mileage is unknown!

• If the face of a previous title does not have the mileage printed, actual mileage cannot be recorded 
on a SC title (regardless of the age or weight of the vehicle).  The mileage will be recorded with the 
legend “NOT ACTUAL MILEAGE.”

NOTE: It is NOT permissible to accept hand-written mileage on the face of the previous title as 
ACTUAL mileage.  If the previous title is an out of state title and the customer does not want the 
odometer to reflect “NOT ACTUAL MILEAGE,” the customer must have the issuing state correct 
the title before transferring it to SC.

• Procedure TI-008 – ODOMETER DISCLOSURE covers standards established relating to other motor 
vehicle odometer disclosures.
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Pop Quiz

Q: Can a 1995 Nissan Altima go from ACTUAL MILEAGE to NOT ACTUAL
MILEAGE?

A: Yes

Q: Can a 1995 Nissan Altima go from EXCEEDS MECHANICAL LIMITS to 
EXEMPT?

A: Yes

Q: Can a 1995 Nissan Altima go from EXEMPT to EXCEEDS MECHANICAL 
LIMITS?

A: No 

“You can only go UP the stairs, you cannot go down”
28
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BRANDS

29

In the March 14, 2012 PowerPoint “Salvaged Titles” we learned:

“A Brand is a permanent annotation to a title history that is transferred 
with ownership. The most recent brand appears on the vehicle’s title.”

“Brands are like a tattoo, they stay with the vehicle’s history FOREVER!”
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Total Loss Vehicles

By law, any vehicle that sustains a loss of 75% or more of the fair 
market value MUST be declared a total loss. 

Vehicle Fair Market 
Value = $20,000

Cost to repair including parts 
and labor = $15,000

Percentage Damage = 
$15,000/$20,000 =

75%
30
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BRANDS (cont.)

• The insurance company must always notify SCDMV in the 
event of a total loss claim on a vehicle so that the vehicle 
can be branded with the appropriate salvage brand. 

• In addition, the insurance company must also designate 
whether the vehicle is rebuildable or non-rebuildable and 
whether the loss was caused by collision, fire or water
damage.

• If the vehicle is stolen, the insurance company must 
designate whether the vehicle was recovered or 
unrecovered.

31
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Remember …
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• All Vehicles declared a total loss MUST be branded as “salvage” unless:
– The vehicle is marked non re-buildable; or
– The vehicle has been damaged less than 75% and has not sustained water or fire 

damage; or
– The value of the vehicle is less than $2,000; or
– The vehicle has been titled as an antique vehicle.

• Insurance companies may CHOOSE to brand a vehicle as salvaged with LESS THAN 75% 
damage.  This is done by submitting a Form TR-3 to headquarters along with the other 
necessary documentation

• Vehicle brands included on out of state titles must be carried forward to titles issued in South 
Carolina.

• Check the National Automobile Dealer’s Association (NADA) Title and Registration 
Handbook for information on equivalent South Carolina brands. The NADA Title and 
Registration handbook can be accessed from the following link 
http://dmvsharepoint/nada/index.html.

• Procedure TI-001 – SALVAGE TITLES covers standards established relating to motor vehicle 
brands.
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SALES PRICE

• The only time the Department is concerned with 
SALES PRICE is when the Department has to collect 
IMF Fees.  

• If the transfer is a scenario that doesn’t require the 
Department to collect IMF Fees, SALES PRICE IS NOT 
NEEDED!

• It is the obligation of the employee to know when to 
collect IMF Fees.
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When Do We 
Collect IMF Fees?

• Some common IMF Fees 
exemptions can be found on the 
back of the Form 400 in Section G

• The Wednesday morning training 
for December 19, 2012 elaborates 
on TI Table 19 (tax requirements 
for ATVs, campers, trailers, and 
Manufactured/Mobile Homes).

• Procedure TI-002 –
INFRASTRUCTURE MAINTENANCE 
FEE AND SALES TAX provides the 
entire list of IMF Fees exemptions. 
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Remember …

• When checking SLOBS, SALES PRICE is only needed if the 
Department has to collect IMF Fees.

• IMF Fees follows the title, property taxes follow the 
registration.

• It is NOT a requirement for a customer to provide a bill of sale 
if the title doesn’t have a place for the sales price.  

35
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Basic Title and Registration 
Requirements for 
Automobile Dealerships

South Carolina
Department of Motor Vehicles

2019



Basic Requirements

• SC Credential or Other ID Requirements
• MCO or Current Title with Reassignments
• PTO or Bills of Sale
• Certified Odometer Statement
• Dealer’s Retail Sales Tax Identification Number
• Infrastructure Maintenance Fee (IMF)
• GVW
• Liability Insurance Information
• License Plate Number of Transferred Plate
• Title Application
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Identification Requirements
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3 Important Points

1. With a Valid South Carolina driver’s license, 
beginner’s permit or identification card, no 
additional identification requirements are 
necessary to title and register a vehicle.

2. Obtain positive ID from ALL owners to verify 
names.

3. Business Address and FEIN is all that is 
required for a business.
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ID Requirements for Individuals
• When titling and/or registering a vehicle, each 

individual must present a valid South Carolina 
credential (DL, BP, or ID)

• If the customer doesn’t have an SC credential, the 
individual must present a valid out of state 
credential,  passport, EAD, or Permanent Resident 
Card

• With out of state credentials and passports, etc., 
individuals must also verify vehicle operation in 
South Carolina
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Vehicle Operation in South Carolina

Submit Form TI-006 (#1) – Statement of Vehicle 
Operation in South Carolina, along with the credential 
or other identification

Some customers may use TI-006a (#2) – Affidavit of 
Vehicle Principally Garaged at South Carolina Residence

Indicate Operation Status
– Activity Duty Military Service

– School Enrollment

– Vehicle Principally Garaged in South Carolina 
• Require other evidence of vehicle presence – MV-93 (#3)

– Medical or Physical Impairment

6



Requirements for Individuals

For vehicles with more than one owner, only one 
co-owner must comply.

For example: John and Trish buy a car and they both 
have Out of State licenses. We only need the TI-006 
for one of them.

Customers mailing in their applications may 
submit copies of the credential or passport.

Customers will have to comply with these 
requirements each time a vehicle is newly titled 
or registered in his/her name.
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Requirements for Business Customers

• For vehicles titled and/or registered in the 
business customer’s name, the customer:
– Must submit the FEIN or SSN

– Must indicate bona fide place of operation in South 
Carolina

• For businesses located out of state, the SC 
address of the driver or housed address for the 
vehicle must be indicated. 

• If the vehicle is leased, the lessee who is the 
registrant must comply.
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MCO or Current Title

• MCO should be assigned to dealer on front

• Verify VIN from MCO/Title with vehicle sold

• Use the Form 5047, Power of Attorney for 
Odometer Disclosure if trade-in vehicle’s title 
is with lien holder or is lost.
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SCDMV Form 5047 –
POA for Odometer Disclosure 

• Limited Power of Attorney

• Should only be used when:

– The owner’s title has been lost

– The owner’s lien holder is holding the title

• Its purpose is for the dealer to give the 
odometer disclosure on the customer’s behalf 
once the title is obtained.
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Powers of Attorney

TRANSACTION Should Secured Power of 
Attorney (5047) be Used? 

Title is being held by lien holder or security 
interest at the time of transfer 

YES, to disclose the 
odometer when the title is 
obtained.

Title (without lien) is lost, stolen or destroyed 
and a duplicate title is required to complete the 
transfer of ownership 

YES, to disclose the 
odometer when the title is 
obtained; but, not to sign
Form 400 to obtain the 
duplicate title.

Title (without lien) is lost and there will be no 
transfer of ownership 

NO 

Transaction does not involve transfer of 
ownership 

NO 

Transaction does not require odometer 
disclosure 

NO 
11



Non-Secured Power of Attorney Rules

• No Standard Format

• Must include:

– Vehicle Owner

– Attorney-In-Fact

– Vehicle Description

– Owner must sign and signature witnessed

• Attorney-In-Fact does not need to sign

• Copies are Acceptable

12



Sample POA
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Title Reassignments

• Required for each transfer

• First assignment on back of MCO/Title

• MCO/Title will have several spaces for 
reassignments from dealer to dealer

• Can be assigned from dealer to dealer without 
titling

• PTO is required for 120-day property tax 
deferment
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PTO – Property Tax Override 

• Make sure information transfers clearly on all 
copies

• Advise Customer on Property Tax Deferment

• Explain difference in the Infrastructure 
Maintenance Fee (or Sales Tax) and Property 
Taxes
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Acceptable PTOs
PTOs must have security features to prevent or detect 
counterfeiting and/or unauthorized reproduction by use of one 
or more of the following: 
• Intaglio printing 
• Intaglio printing with latent images 
• High resolution printing 
• Micro-line printing 
• Pantograph Void Feature 
• Hologram 
• Security paper 

In addition, PTOs must have a method to allow alterations to be 
visible to the naked eye by use of one or more of the following: 
• Erasure sensitive background inks 
• Security lamination 
• Security paper 
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Errors on Title Reassignments

• Seller must complete a TEA-1 (#4), Title Reassignment 
Error Acknowledgement

• Then, secured bill of sale with correct assignment; or 
complete the next reassignment on the title with the 
correction reassignment information.

• If the next reassignment is used, the seller should mark 
an “X” through the incorrect assignment on the back of 
the title/MCO.

• If customer changed their mind about the purchase, a 
statement must be submitted along with the TEA-1.
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Odometer Corrections

• Odometer corrections must be sent to HQ

• TI-008 – Odometer Correction (#5)

• Service Records or other documentation 
supporting the correction – not less than 2 
within the preceding 12 months

• Title Fees 

• *Request must be made by mail at 
Headquarters*
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Odometer Statements

• Required for each transfer

• Must not decrease from owner to owner or 
dealer to dealer. 

• If the previous title did not indicate mileage, 
the SC title must be “exempt” or “not actual”
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Odometer Statements

• Odometer Exemptions

– Vehicles 10 years old or older

– Vehicles with GVWR of over 16,000 lbs.

– Vehicles that are not self-propelled

– Low speed vehicles without an odometer

• Odometer Legends/Brands

– Exceeds Mechanical Limits

– Not Actual Mileage

20
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Odometer Issues…

• Strikethroughs on the odometer reading
• No odometer reading on the PTO

• No odometer reading  on reassignment



Dealer Retail Sales Tax Number & IMF Fees

• 5% Infrastructure Maintenance Fee (IMF) (up to $500) is due when 
vehicle is sold to customer and paid at SCDMV when the vehicle is 
titled and registered 

• Out of State Sales Require Form ST-385 (and TI-002T, #6)
– Affidavit of Intent to License Motor Vehicle... Purchased in South 

Carolina in Purchaser’s State of Residence
– Maintain a copy in the dealer’s records to support any deduction taken 

on the sales tax return
– Give a copy to the customer to submit to their local tax authorities

• Contact SCDOR at (803) 896-5800 for additional information on tax 
deductions

• Enter the retail sales tax number on the title application along 
with the sales prices, trade in and tax credit (if applicable).

• ALL DEALERS MUST COLLECT IMF; IT IS NOT OPTIONAL.
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Common IMF/Sales Tax Exemptions
• Sales of motor vehicles or motorcycles to 

nonresident military personnel:
– Military personnel possessing a SC driver license are not 

disqualified from this exemption.
– The customer must furnish a leave and earning 

statement (LES) from the appropriate department of the 
armed services, to the DMV, that indicates his declared 
state of residence is other than SC.

– This exemption only applies to motor vehicles primarily 
designed to carry passengers (e.g. cars, passenger vans, 
and sport utility vehicles).

– It does not include motor vehicles designed primarily to 
carry property such as trucks or cargo vans. Therefore, 
the IMF is due on sales of property carrying vehicles.
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Common IMF/Sales Tax Exemptions

• Sales of motor vehicles or motorcycles 
by or to the federal government

• Sales of motor vehicles or motorcycles 
by or to federal credit unions

• Sales of motor vehicles to charitable 
hospitals, predominately serving 
children where care is provided 
without charge to the patient

24



Minimum GVW

• Empty Weight of Vehicle plus the Heaviest Load 
Carried

• Declared by the Registered Owner

• Can not be lower than the empty weight

• Determined in Units of 1,000 lbs.

– For example, Empty Weight = 4,348, min. GVW = 5,000

– Empty Weight = 5,892, min. GVW = 6,000

25



Title and Registration Fees

26

Title Fee $15.00

Infrastructure Maintenance 
Fee

5% of the purchase 
price (Maximum $500)

Basic Registration/Plate Fee $40.00 or GVW rate 
(see chart)

Plate Transfer Fee $10.00

Expedite Fee (for over the 
counter requests)

$20.00

Specialty License Plate Fee Varies depending on 
plate type

Alternative Fuel Road Use Fee $120.00

Hybrid Road Use Fee $60.00



Liability Insurance Information

The name of the automobile liability insurance 
company, not the name of the agent, must be 
furnished on the Title Application (Form 400). 
The liability insurance company must be 
licensed to do business in South Carolina.
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License Plate Transfers
• Same class

• Owned or leased by same person

• Can place transferred plate on new vehicle on the 
day of purchase

• Can be transferred from car to truck if empty weight 
is less than 7,000 lbs. and/or gross weight is less than 
9,000 lbs.

• More than 3 months should be left on the plate

• The fee to transfer a license plate is $10.00
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Form 400 – Title Application (#7)

• All SC Title Transactions begin with the Title 
Application

• Remember: No strikeouts or erasures

• Please verify the VIN on the vehicle with the 
VIN on the paperwork before submitting.
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Form 400, Continued

• Be careful with odometer issues.

• Use the owner’s SC driver’s license number to 
insure the correct customer record is selected.

• If the lien holder is ELT, please use the ELT 
customer number provided by the lender.
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Title Application

Section A – Vehicle Information
• Complete all fields from the supporting documents
• Indicate the Housed Address for the vehicle, if the vehicle is located 

at a different address than the owner’s residential address. 
• The vehicle is considered new only if it has not been previously 

titled anywhere (i.e. from a manufacturer’s certificate of origin). 
• If a plate is being transferred from one vehicle to the newly 

acquired vehicle, enter the plate number in the section provided.
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Title Application

Section B – Odometer Mileage
• In the odometer mileage field, enter the current mileage at the 

time of titling and/or registration.  The mileage must be the current 
mileage and not the mileage listed at the time of sale.

• Mileage is required unless the vehicle is over 10 years old. If the 
vehicle is over 10 years old, the title may be marked “Exempt”. 

• Do not check one of the mileage options – Exempt, Excess of 
Mechanical Limits or Not Actual Mileage – unless it applies. 
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Title Application

Section C – Owner Information
• If the vehicle is leased, enter the leasing company’s information
• If “AND” is chosen, then the listed owners will hold title to the 

vehicle together. The signatures of both will be required for future 
title transactions.  

• If “OR” is chosen, this type of ownership is called a joint tenancy 
with right of survivorship.  Either owner may sign for future 
transactions.
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Title Application

Section D – Lien Information

• Complete only if there is a lien on the vehicle.

• The lien information must agree with the 
supporting documents.
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Title Application

Section E – Sales Tax/IMF Exemption

• Complete this section only if you are entitled 
to an IMF fee or sales tax exemption, as listed.

• Consult with the branch office if any other 
exemption applies to your customer.
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Title Application

Section F – Seller Information

• Dealers should indicate the Dealer Number, 
Sales Tax ID and the sales price and trade-in 
amounts, along with the dealership’s address.
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Title Application

Section G – Insurance Certification

• Complete this section only if the vehicle is to 
be registered. 
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Title Application
Sections H – Donate Life SC 

Section I – Signature of Owner
• Indicate if the owner would like to contribute to Donate 

Life SC. This amount will be added to the registration and 
title fees.

• The owner(s) signature is required or signature 
supported by power of attorney. 

• For joint ownerships, remember that both signatures are 
required if “and” is selected.
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Title Application

Disclosure Statement

• If the vehicle is over 26,000 lbs. or for bus 
common carriers, the Social security or FEIN  
must be indicated.
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Title Application

For Dealers Only
• If titling a vehicle in the dealership’s name, the 

dealer should indicate if the vehicle is:
– For dealer’s use
– For retail purposes, or
– For rental purposes (part of the rental fleet).

• If for retail or rental purposes, no IMF will be due 
on the transaction.
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SCDMV Form 4034 – Affidavit for 
Repossessed Motor Vehicle (#10)

• If a vehicle acquired by a dealership was 
previously repossessed, the title should be 
accompanied by the Form 4034 completed by 
the repossessing lien holder. The first 
assignment on the title should be to the 
dealership and signed by the lien holder.

• This process is used for SC titles and titles 
from out of state.
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Magistrate’s Bills of Sale/Court Orders

• Cannot be used in chain bills of sale.

• When awarded to dealership, dealership must 
title before transferring

• Customer must title in their name before 
trading in vehicle

42



Electronic Signatures

• At this time SCDMV will not accept electronic 
signatures on title reassignment and 
odometer disclosure documents – i.e. MCO, 
Title, PTO, Form 5047, Odometer Disclosure.
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SC EVR&T Program

• Provides immediate, remote registration of 
vehicles

• Eliminates the need to wait in line for vehicle 
registrations

• Provides better and more efficient SCDMV service 
remotely

• Provides access to the most up-to-date 
information for your customers

• Provides the ability to update customer data 
instantly

• Reduces the dependency on SCDMV customer 
service center offices
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SC EVR&T Program

• With EVR&T, everyone is a winner

– Dealers and insurance agents save time and 
money

– Customers get one-stop shopping without the 
wait for registration and title application 
processing

– Customers can be served efficiently.
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National Motor Vehicle Titling 
Information System (NMVTIS)

• SCDMV Encourages NMVTIS checks prior to 
used vehicle sales

• Prevents sale of vehicles that cannot be titled

• Official Government Records

• 96% of Registered US Vehicles Reported

• http://www.vehiclehistory.gov/nmvtis_vehicle
history.html
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Out of State Titles

• For dealers that participate in EVR Program:

– Use quick reference guide to entering title 
numbers

• NMVTIS Suspense Issues:

– State Discrepancy

– Brand Discrepancy

– Odometer Discrepancy

– Junk Vehicles
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North Carolina Titles

Georgia Titles
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Dealers have been entering a lot of incorrect title numbers from North Carolina and
Georgia titles. Users will often enter the previous title number listed instead of the
current title number listed. Please be careful and enter the ENTIRE correct North
Carolina or Georgia title number.



Doing Business at SCDMV
• Wednesday Morning Training – 8:30-9:30
• 3 Transactions per Day

– Tuesday and Thursday 
• 8:30-11:00
• 1:30-3:30

• 1 Transaction per Day
– Monday, Friday and Saturday

• Drop Offs – Processed within 3-5 Business Days
– Packets of 15
– Any Day
– Any DMV

• Wait Times Online
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Mailing Paperwork to SCDMV

Mail all applications to:
SCDMV
10311 Wilson Boulevard
Post Office Box 1498
Blythewood, SC 29016

Please use zip extension:
0024 for Title Only

0008 for Title and Registrations

Do Not Mail to Local Branch
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Contact

Customers may contact SCDMV at:

(803) 896-5000
help@scdmvonline.com

Please use our website address is www.scdmvonline.com

Dealership questions:

EVR Dealerships – (803) 896-0566, Option 8

All other questions:

Dealer Licensing – (803) 896-2611
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