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South Carolina State Library — House Oversight Follow-Up Questions

State Library Board
1. Is initial training (e.g., onboarding orientation) offered to new board members?
e If yes, Who provides the training?
e What is covered in the training (e.g., statutory duties as provided in S. C. Code of
Laws Section 60-1-40, policies, etc.,)?
e How is the training conducted (e.g., reference materials provided, in-person,
videos, etc.)?
e Is the training mandatory or optional?

The State Library does provide training materials to all new board members. The new
members are provided a State Library Board Handbook that includes historical
information about the South Carolina State Library, statutory duties of the Board, the
State Library Board by-laws, legislation relating to libraries, an organizational chart and
agency information, and information about various library organizations.

New board members are given a tour of the South Carolina State Library by the Director.

Training has been held with the entire Board previously, however we have not had any
new Board members until recently. Training was provided by internal staff who provide
Board training to Public Library Boards on a regular basis.

2. Do board members complete annual training?
e If yes, Who provides the training?
e What is covered in the training (e.g., statutory duties as provided in S. C. Code of
Laws Section 60-1-40, policies, etc.,)?
* How is the training conducted (e.g., reference materials provided, in-person,
videos, etc.)?
o Is the training mandatory or optional?

State Library Board members do not complete annual training.

3. What, if any, other training opportunities are available to board members and how
often do board members avail themselves of these training opportunities?

The State Library has a subscription to United for Libraries Trustee Academy. The
Trustee Academy is series of online courses to help trustees become exceptionally
proficient in their roles on behalf of libraries. The courses are: Trustee Basics, Part I,
Trustee Basics, Part 11, Working Effectively with the Library Director, The Library's
Budget, Advocating for Your Library and Evaluating the Library Director.
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4. In the event of a board vacancy, what actions, if any, does the board or agency head
take?

The State Library may forward information to the Governor’s Office if an individual
expresses an interest in serving on the State Library Board. The current Board members
may share information with colleagues and associates to help fill the vacancy. Often
Board members who are rolling off submit a recommendation for their replacement to the
Governor’s Office. Additionally, the State Library may share information with different
library organizations when there is a Board vacancy to help recruiting efforts.

5. Has the board expressed an official position on LGBTQIA+ issues (e.g., programming
and services for children/teens/adults, transgender inclusion for agency personnel,
preferred pronouns for agency personnel, etc.)?

This question covers many topics which I will answer as separate questions. The South
Carolina State Library Board has not expressed an official position on LGBTQIA+
issues. The Board is in support of the State Library’s mission to serve the people of South
Carolina and to provide consultation and information on issues and trends in libraries
which may include programming and services.

With respect to transgender inclusion for agency personnel, preferred pronouns for
agency personnel, etc. the Board is aware of Title VII of the 1964 Civil Rights Act which
prohibits an employer from discrimination based on race, color, sex, religion or national
origin and expects the State Library to follow fair and equitable employment practices.

Internal Agency Operations
6. Provide copies of approved Professional Development Request Forms submitted in

FY2016-20.

The Professional Development Request Form was implemented by the State Library at
the end of 2019. Attached are the Professional Development Request Forms for FY22.
Legislative Oversight Committee staff advised one year of forms would be sufficient
given the depth of questions on the form.

7. Please list any associations or memberships personnel of the State Library are required
to have for their job (e.g., attorneys are required to be licensed in South Carolina and,
thus, a member of the South Carolina Bar Association).

The South Carolina State Library provides Notary Public services to the public. Some
staff are required to be a South Carolina Notary. Human Resources staff are required to
be members of the Society of Human Resource Management. Some staff may be required
to be members of the following organizations depending on the nature of their job:
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American Academy of Project Management, American Library Association, Association
of Rural and Small Libraries, Government Finance Officers Association of SC,
International Federation of Library Associations and Institutions, Chief Officers of State
Library Agencies, Public Relations Society of America, Reforma-The National
Association to Promote Library and Information Services to Latinos and the Spanish
Speaking, South Carolina Association of Governmental Purchasing Officials, Schools,
Health, and Libraries Broadband Coalition, Southern Council- COSLA. An agency
membership is purchased when possible to cover the most people possible.

8. Please list any national and/or international library membership associations, if any, for
which the State Library pays dues for agency personnel.
o If there are any, for each
e List the amounts paid during the current fiscal year and source of funding (e.g.,
state, federal, other).
e List the number of agency personnel that are members.

The State Library in-part offers paid professional memberships for staff as a recruiting
incentive and as a part of an employee’s total compensation package. It has been
increasingly difficult for the State Library to compete, recruit, and retain staff. Our ability
to offer competitive salaries has decreased significantly as funding for salary lags behind
the market. Paying for professional memberships, conference attendance, training, and
continuing education is necessary for us from a recruitment and retention perspective.
Additionally, because salary funding lags behind, we often have to provide additional
training to staff we hire as they may not have as much experience in the field as those
who request higher salaries. Professional memberships in most organizations provide
discounts for training, conference attendance, continuing education, and access to
reference resources needed for an employee to perform the job well.

Professional memberships provide current information related to the employees’ job
responsibilities and duties. Most of the positions at the South Carolina State Library act
as consultants to South Carolina libraries, librarians, and staff. It is imperative that our
staff have current relevant knowledge to provide quality consultation.

See attached information with specific membership information requested.

9. Please list any subscriptions for databases the State Library currently has and note for
each the amount paid/or due in the current fiscal year and source of funding (e.g., state,
federal, other).
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See attached.

10. Please work with Committee staff to develop graphics (e.g., process flow charts, side-
by-side charts, etc.) illustrating the following agency processes:

* How are decisions made about which programs and resources to procure and who
has access to them?

* How are decisions made about which programs and resources to highlight on the
State Library’s website?

e How are decisions made about agency personnel travel, and how is information
learned by agency personnel during conferences shared and utilized?

* How are employee concerns about State Library operations, including but not
limited to any concerns about the agency head addressed?

* How are constituent concerns about State Library operations, including but not
limited to concerns about resources posted on the agency’s website addressed?

o List, in a side-by-side chart, the genealogy resources available at the State Library
and at the South Carolina Department of Archives and History and explain
communication that occurs, if any, between the two agencies.

e For each of the agency’s organizational units, please note what programs and
services are offered, who has access to them and how, and the source of funding
(i.e., state, federal, or other funds).

* Explain the process of how library personnel provide consulting services to
various entities (e.g. county libraries, K-12 libraries, higher education institution
libraries, other entities) and note which issues are common topics for which
entities.

A meeting has been set with Committee staff.

Agency Staffing

11. Please provide the following information (Reference Attorney General’s Office
presentation PowerPoint Presentation [scstatehouse.gov] for examples) both office-wide
and by division:

* Demographics (gender);

* Demographics (race);

* Employees by generation;

* Retiree workforce rate; and

» Separations (race/gender).

See attached information.

12. Are leadership development opportunities (e.g., LeadSC for newer state employees,
Certified Public Manager, in-house programs, etc.) available for employees? If yes,
please explain.
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Yes, there are a variety of leadership development opportunities. Several staff have
participated in the Certified Public Manager program. One staff person is scheduled for
the next cohort for LeadSC. There are other leadership development opportunities for
staff specific to their positions as well. All supervisors are required to complete
Supervisory Practices through the Department of Administration. Employee development
is key to the culture of our agency. Additionally, the answer provided for question #8 of
this letter provides further information related to the necessity of employee development
as a recruiting and retention strategy.

Agency Services

13. Agency staff described the State Library as the public library for the blind and
visually impaired. What strategy has been employed by the agency to create “brand
awareness” for blind and visually impaired residence and organizations supporting this
population (e.g., Commission for the Blind, School for the Deaf and the Blind, non-profit

organizations, etc.).

Talking Book Services began in 1934. The Commission for the Blind began in 1966 and
the School for the Deaf and Blind began in 1849. “Brand awareness” of Talking Book
Services is well established in the blind and print disabled community. The State Library
participates in partnerships and employs various marketing strategies to ensure active
involvement in the blind and print disabled community.

The State Library is a member of the Vision Education Partnership. The Partnership is a
collaboration of South Carolina agencies and organizations that ensure high quality
education for children with visual impairments through teacher education and
professional development. The partners include:

e SC School for the Deaf and the Blind

e SC Department of Education

e University of South Carolina - Upstate

e SC Commission for the Blind

» National Federation of the Blind of South Carolina

e SC Chapter of the Association of Education and Rehabilitation of the Blind and
Visually Impaired

e SC State University

e Medical University of South Carolina Storm Eye Institute

® The Vision Institute of South Carolina

e SC State Library

The State Library conducts outreach activities in an effort to reach those who serve the
blind and print disabled community to include: ophthalmologists, senior centers, assisted-
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living facilities, Department of Veterans Affairs, members of the Vision Education
Partnership, and community organizations.

The State Library Talking Book Services has an Advisory Council made up of members
of the blind and print disabled community. The Advisory Council serves in an advisory
capacity to the South Carolina State Library Talking Services department. Its primary
purpose is to aid in the improvement of library services offered. When appropriate, this
Council may make recommendations that are shared with the National Library Service
for the Blind and Physically Handicapped of the Library of Congress ideas on practices,
policies and goals of library services to individuals who are blind, visually impaired, or
physically disabled. The Council also serves as an advocate of the promotion and
development of library services for individuals eligible for Talking Book Services.

14. Please identify public libraries receiving assistance from the State Library IT
department, the type of assistance provided, associated costs, and the amount of time
dedicated to the specific project.

The State Library’s Information Technology Department provides technology assistance
to public libraries in South Carolina. During the last several years, assistance ranged from
technology infrastructure assessments to onsite implementation. A major focus during
this time was assisting public libraries with implementing network infrastructure projects
that were funded through the Federal E-Rate Program and increasing internet speed and
capabilities.

FY20 Project Highlights:

* Hands-on assistance to Chesterfield, Dillon, Newberry, Saluda, Marion, Cherokee,
Sumter, Greenwood, Allendale-Hampton-Jasper, Georgetown, Darlington, Orangeburg,
Williamsburg, Colleton and Spartanburg library systems with implementation of network
infrastructure projects that were funded by FY2019/20 Category 2 Federal E-Rate funds.
The projects totaled over $1,000,000.

o Time spent: several days over a 1 year period.

e Provided assistance with filing for Federal E-Rate funds. Worked with Chesterfield,
Dillon, Newberry, Marion, Cherokee, Sumter, Allendale-Hampton-Jasper, Georgetown,
Darlington, Orangeburg, Williamsburg, Colleton, and Dorchester library systems with
filing for FY2020/21 Category 2 E-Rate funds.

o Time spent: several days over 3 month period.

» Collaborated with the South Carolina E-Rate Consortium to upgrade the minimum
bandwidth at 87 public library branch locations statewide. Project partners included the
South Carolina Department of Administration, Segra and AT&T.

o Time spent: several days over a 3 to 6 month period.
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» Acted as the technical lead for the Allendale-Hampton-Jasper Regional Library System
with technology issues which were hindering the library systems efforts to serve their
communities.

o Time spent: several days over a 3-6 month period.

* Provided hands-on technical assistance to Union County Library System with installing
needed network infrastructure at new branch locations in Jonesville, Carlisle and
Lockhart.

o Time spent: 4 to 6 days.

» Worked closely with Orangeburg County Government and vendors on the technology
infrastructure needs for the new branch location planned for Bowman, SC. Also worked
with the State E-Rate Coordinators Office at the Department of Administration to have
network services brought to that location.

o Time Spent: Several days over a 1 year period.

* Provided hands-on technical assistance to Fairfield County Library System with
upgrading all their public computers (PCs) operating systems. All their PCs were running
a version of Microsoft Windows that was no longer supported. We upgraded all the PCs
to a current stable support version of the Windows 10 operating system.
o Time Spent: approximately 4 days

® Security Awareness training to South Carolina public library systems.

FY21Project Highlights:

* Remotely managed and supported approximately 12 E-rate funded projects during this
period. Library Systems assisted were Allendale-Hampton-Jasper, Spartanburg,
Orangeburg, Greenwood, Georgetown, Fairfield, Colleton, Chesterfield, Saluda,
Darlington, Marion, and Newberry.

o Time Spent: many hours over a 1 year period

*  The department continued to provide assistance to public libraries with filing for Federal
E-Rate Category 2 funds. Assisted Abbeville, McCormick, Laurens, Chesterfield,
Allendale-Hampton-Jasper, Georgetown, Darlington, Orangeburg, Colleton, Saluda and
Marlboro Library Systems to apply for FY21/22 funds. Provided technology assessments
and equipment specifications that were used in the application process.

o Time Spent: Time spent: several days over 3 month period.

*  The Fall of 2020, Chesterfield Library needed outdoor wireless access points to help
better serve the public during the COVID shutdown. This was an immediate need and
outside the E-rate filing window. Assisted them with sourcing grant funds through the
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State Library in addition to handling all the technical and implementation aspects of the
project.

o Time Spent: many hours over a 2 month period

» Assisted Orangeburg Library and Orangeburg County Government with technology
planning and RFP process for the new Main Library and Convention Center that was
being built. Provided network equipment specs for the entire building, not just the library.
Facilitated requesting E-rate funds for the library section of the building. Anticipating
approximately $100,000 cost avoidance for the county.

o Time Spent: many days over a 1 year period.

 Aided Allendale, Hampton, Jasper Regional Library System in the migration over to a
new IT Managed Service Provider (MSP). Worked very closely with the new provider to
ensure process went smoothly.

o Time Spent: many hours over a 1 month period

* Secured donated PCs for Allendale, Hampton, Jasper Library to replace their older out-
of-date equipment. The PCs were cleaned and upgraded, then provided to their IT
Managed Service Provider for deployment.

o Time Spent: approximately 5 days over 2 month period

*  Worked with York County Library, SEGRA and AT&T on a network services upgrade
project. The York branches migrated from MPLS circuits to new Ethernet circuits
provided by the carriers. Provided technical guidance to the library through the process.

o Time Spent: several hours over a 2 month period

» Georgetown County Library: identified structured cabling issue at their new Southern
Georgetown branch that was under construction. Was able to reallocated unused E-rate
funds to address the problem and save the library system money.

o  Time Spent: a several hours over a 2 month period

* Continued to promote Security Awareness training to South Carolina public library
systems.

15. Besides fielding phone calls for Talking Book Services, what other duties are
assigned to reader advisors?
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The role of Talking Book Services (TBS) Reader Advisors is an essential part of serving
South Carolina patrons of the National Library Service to the Blind and Print Disabled
(NLS). Utilizing the designated TBS toll-free number, patrons from all over the state can
call and speak directly with one of our four Reader Advisors any time between 8:30AM
and 5:00PM Monday through Friday. A voice mailbox is offered after hours and on
weekends and holidays. Assisting patrons with reference questions, book requests, etc.
via the phone is the primary job duty of the Reader Advisor. The Reader Advisor area
takes between 14,000 — 18,000 phone calls a year.

Reader Advisor’s assist patrons with questions regarding applications, eligibility,
equipment needs, specific materials requests, and loading patron queues with genres,
authors, and titles tailored to their needs. Reader Advisors also troubleshoot Talking
Book machine and BARD mobile app problems, and direct patrons to other assistance
providers for services TBS does not offer.

Outside their scheduled phone time, Reader Advisors perform other essential services for
Talking Book Services. They are in charge of selecting, ordering, cataloging, and
processing Large Print titles and new descriptive DVDs for the TBS circulating
collection, as well as cataloging audiobooks added to the collection by the National
Library Service. They are responsible for writing the TBS newsletter, Connect the Dots,
creating monthly statistical reports, and coordinating the mailing of the newsletter and the
bi-monthly Talking Book Topics patron catalog.

Reader Advisors plan, coordinate, and present Summer- and Winter Reading programs
for TBS patrons, as well as the annual Art Gallery competition, which draws artworks
from visually-impaired students from multiple South Carolina educational settings. The
award ceremony, whether in-person or remote, is planned, coordinated, and presented by
Reader Advisor staff. Reader Advisor staff have also offered a TBS patron virtual book
club.

Additionally, Reader Advisors provide information and training sessions, via in-person,
virtual, and recorded instruction, in the use of the NLS BARD app. Reader Advisors
provide outreach to public libraries, senior centers, assisted-living facilities, Expo events,
and specialty schools statewide regarding assistive technology available to patrons,
librarians, and Vision Impaired teachers-in-training, including hands-on demonstrations
using the TBS Assistive Technology Petting Zoo.

Submission of Required Documents
16. Do agency personnel recommend any changes to S.C. Code of Laws Section 60-2-30,
which requires state entities to provide at least 15 copies of every state publication to the
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State Library within 15 days after printing? If so, submit a law change recommendation
for inclusion in the agency’s Program Evaluation Report.

Recommended Change

All documents, produced by state agencies, departments, and state-supported colleges
and universities, of significant value created electronically will be submitted
electronically.

SECTION 60-2-30. State agencies, departments, and state-supported institutions to
provide copies of state publications; exceptions.

All state agencies, departments, and state-supported colleges and universities must

provide atleastfifteeneopies-ofevery state publication that the agency, department,
college, or university creates electronically prints-or-causes-to-be-printed-to the State
Library within fifteen days after the-printing—A-publication-produced-only-in-electronic
format-must-be-electronicallyprovided-to-the-State Library within fifteen days of the

publication's posting or distribution, excluding publications of ephemeral value. The

Employee Surveys
17. Please explain why employee satisfaction surveys are not conducted at the agency.

Employee satisfaction surveys have periodically been conducted over time. However, it
is our practice to keep in touch with staff on a regular basis by engaging them in the
decision making process and providing opportunities for collaboration. This strategy puts
us in touch with staff and allows us to get a good sense of the workplace. We have
deliberately created a culture where it is safe to share ideas, voice opinions, and speak up
if there is a problem. People are comfortable talking with each other and their supervisors
directly, even if the topic is difficult. Our culture supports decision making that is done
in the best interest of the agency and those we serve, not individual employees, even
those in leadership. Working from this shared idea space eliminates many challenges as
the culture is established around trust and passion for what we do and the people we
serve.

Employee feedback is required during an employee’s performance evaluation. The
performance evaluation form includes the following questions:

e How would you improve the way you currently perform your duties?
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e What significant difficulties did you encounter in your position during the review
period? Include any difficulties that were within and outside of your control.

e How could your management or the Agency help you overcome these difficulties
should you encounter them in the future?

The Agency Director reviews each employee’s feedback form to identify areas of barriers
or potential growth. Suggestions or changes are implemented in real time if appropriate.
Employees respond to an environment where they feel valued and their ideas are heard.
The State Library strives to create a culture where employees share information and are
comfortable talking with management and each other at any time.

Conducting formal employee surveys can be difficult for a small agency as the
information may make it easy for an employee to be identifiable. We attempt to address
through our culture as explained above. The State Library is not against conducting
employee satisfaction surveys. However, the value of a one-time survey would not
replace the information that is shared through engagement and interactions. The State
Human Resources Department does not have an employee satisfaction survey and has not
suggested this as a process.

Utilization of Library Resources

18. Please provide number of unique users of each online resource.

It is not necessary to have a user ID or create an account to access the State Library’s
electronic resources. Geo-authentication technology is utilized to ensure the user is in
South Carolina.

19. Please provide total retrieval of online resources data (e.g., books, academic journals,
etc.) for FY2016-21 (provide by fiscal year).

See attached.
20. How many in-person and online trainings, and other library programs designed for
public participation or registration, were offered, and staffed by agency personnel, from

FY16-21? Please identify the trainings and programs, and the total participants for each.

See attached information which includes training for public library staff, the general
public and state agencies.

State Aid to Libraries
21. Provide data to illustrate how much of the Statewide Aid to Libraries allocation goes

towards technology, salaries, collections, and operating expense.

See attached.
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Volunteering
22. How many volunteers are currently approved to record audio materials (e.g., books,

etc.) for the agency?

Our recording program utilizes volunteers to create audio versions of books and
magazines about South Carolina or by S.C. authors generates the most interest for
volunteers. Volunteers skillfully narrate, review and make corrections to audio files of
these projects. At this time, there are currently 12 narrators working on book and
magazine recording projects.

For the fiscal years 2016-2021, over 110 new volunteers have shared their skills and
talents to improve the programs provided to South Carolinians that are eligible to use
Talking Book Services of the S.C. State Library.

23. How many people completed a Talking Books Services volunteer application from
FY16-21? Please include data regarding the type of volunteer service selected by each
applicant (e.g., narrator, monitor, patron assistant, etc.)

During fiscal years 2016 through 2021, fifty-two individuals submitted applications for
volunteer opportunities In Talking Book Services. The breakdown for their area of
interest is as follows:

Recording Program Narrators: 36
Recording Program Reviewers: 6
Mailroom/circulation assistants - 8
Machine repair technician — 1
Book club leader - 1

Four of those applicants who were interested in the recording program were not put into
service because their schedules didn’t allow participation or the job involved more than
they expected.

In addition to these 52 individuals mentioned who applied, we also worked directly with
other agencies or programs that referred individuals to us through long-standing
partnerships:

S.C. Commission for the Blind sent 7 clients to us during this time period who
participated in their summer teen program that helps them get job experience or learn
special skills.

The Carolina Life program at the University of South Carolina placed 8 students in
the library to help them develop skills and gain experience.
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USC Law School has sent at least 2 dozen students to help at the library during their
annual day of community service at the beginning of each school year.

Because of the pandemic shutdown, the number of these volunteers has been lower for
the past 2 years.

Talking Book Services also has volunteers who serve on our Advisory Council. These
members represent our user groups of persons with visual impairments, physical
disabilities, and learning disabilities. They also represent organizations and agencies we
work with who serve similar populations such as the Veterans Administration, the S.C.
Commission for the Blind, the S.C. School for the Deaf and the Blind, ABLE South
Carolina, and the S.C. Chapter of the National Federation for the Blind. More than 20
volunteers have served on this council during the FY16-21.

County Libraries
24. All South Carolina public libraries must have a current technology plan on file with
the State Library.
e Are there any public libraries that do not have a current technology plan on file
with the State Library?
e What is the penalty for failing to submit a technology plan?
e Does the agency post technology plans on its website? Please explain why or
why not.

All public libraries have a technology plan on file at the South Carolina State Library. In
prior years a technology plan was required for public libraries to be eligible for E-Rate
funding. That is no longer a requirement federally, however the State Library still
requests public libraries submit a technology plan as best business practices. This also
allows the State Library to identify opportunities for savings in technology or consortia
purchasing opportunities. Technology plans are not posted on the State Library website,
they are individual county documents.

25. What efforts have been employed to encourage county libraries, not currently
involved in the SCLENDS collaborative consortium, to become active participants?
Please identify the non-participating counties.

SCLENDS is a consortia, which shares a library catalog and library materials. Not all
libraries are interested in sharing materials. There may be several different reasons a
library may not want to join SCLENDS including: already in an existing consortia, does
not want to share resources purchased by the local government, etc.

However, for those counties who do want to share library materials, SCLENDS is
continuously open to adding new members to the consortium. The bi-monthly advisory
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board meetings are open to directors of prospective libraries to attend and learn more
about the consortium and membership requirements.

The current advisory board chair is also available for informal conversations with
individual prospective libraries to answer specific questions and provide additional
information.

Library directors from SCLENDS member libraries represent the consortium at the
regular APLA meetings (Association of Public Library Administrators), promoting the

benefits of a shared collection and support within a consortium.

At the new director orientation, the State Library conducts a SCLENDS presentation,
explaining how the consortium operates.

Below is a current list of SCLENDS participating counties:

Allendale Florence
Beaufort Hampton
Calhoun Jasper
Cherokee Kershaw
Chester Lancaster
Chesterfield Lee
Clarendon State Library
Colleton Union
Dorchester Williamsburg
Fairfield York

Non-participating counties:

Abbeville, Jasper
Aiken Laurens
Bamberg Lexington
Barnwell Marion
Berkeley Marlboro
Charleston McCormick
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Darlington Newberry

Dillon Oconee
Edgefield Pickens
Georgetown Richland
Greenville Saluda
Greenwood Spartanburg
Hampton Sumter
Horry

26. According to the Federal Communications Commission, E-rate funding recipients
receive discounts ranging from 20 percent to 90 percent of the costs of eligible services.
e Why would a county library system not apply for this funding?
* Has there been an effort, by the State Library, to inquire as to why a county
library system fails to request E-rate funding?
» Please list the county library systems that have not requested E-rate funding.

A county library system may not apply for funding for a variety of reasons to include:
staffing shortages, lack of understanding of technology, an inability to install equipment
or upgrades because of a lack of trained staff and/or the funding to pay an outside vendor.
Additionally, in prior years, E-Rate funding was difficult to apply for and some libraries
may not feel the burden is worth the return.

It is imperative that the State Library works with counties who may not plan to
participate in E-Rate funded projects. We may be able to assist with a barrier listed in the
above paragraph. Our work in this regard in listed in the answer to question # 14 of this
letter. The State makes contact with the public library director to assist the process. The
State Library works directly with the libraries’ information technology department if they
have one, with the county government if appropriate, or vendors to coordinate the work.

The State Library worked with all counties eligible for E-Rate funding during this last
cycle to ensure participation. Two public library systems did not file E-Rate, the
information for each is below.

Beaufort County Library: The Library System receives infrastructure support directly
from the County IT Department. The library’s Internet and Wide Area Network Services
are provided by the County Government. They are not a member of the State’s K12 E-
Rate Consortium. State Library staff have spoken with the Library Director about
exploring the possibility of utilizing E-Rate funds.

Oconee County Library: The Library System receives infrastructure support directly from
the County IT Department. The library’s Internet and Wide Area Network Services are
provided by the County Government. They are not a member of the State’s K12 E-Rate
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Consortium. State Library staff have spoken with the Library Director about exploring
the possibility of utilizing E-Rate funds.
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South Carolina State Library Membership Information

Number of Employee

Membership Name Cost Funding Source

Members
American Library Association $2,773.00 State Institutional Membership
American Library Association $2,547.00 State 19
American Management Association $250.00 State 1
Association for Rural and Small Libraries $150.00 State Institutional Membership
Chief Officers of State Library Agencies $7,250.00 State 1
Collaborative Summer Library Program $451.00 State Institutional Membership
Government Finance Officers Association of SC $250.00 State 2
International Federation of Library Associations and Institutions $240.81 State 1-Agency Director|
Palmetto Archives, Libraries, and Museums, Council on Preservation $20.00 State Institutional Membership
Project Management Institute $159.00 State 1
Public Relations Society of America $390.00 State 1
Reforma-The National Association to Promote Library and Information $40.00 State |
Services to Latinos and the Spanish Speaking ’
SC Association for Volunteer Administration and Memberships $125.00 State Institutional Membership
SC Association of Counties $1,500.00 State Institutional Membership
South Carolina Association of Governmental Purchasing Officials $40.00 State 1
South Carolina Association of School Librarians (SCASL) $60.00 State 1
South Carolina Library Association $1,225.00 State 21
South Carolina Notary Public $75.00 State 3
Schools, Health, and Libraries Broadband Coalition $500.00 State Agency Wide Membership
Society for Human Resource Management $448.00 State 2
Southern Council- COSLA $2,000.00 State 1
Southern Foodways Alliance $75.00 State Institutional Membership
Urban Libaries Council $650.00 State Institutional Membership




South Carolina State Library Databases

Subscription State Library Cost| Package / Partnership| Source of Funding
Britannica Online $248,358.00 - State
Animal Kingdom $0.00 Britannica Package State
Brittancia Fundamentals $0.00 Britannica Package State
Brittanica School $0.00 Britannica Package State
Enciclopedia Moderna $0.00 Britannica Package State
Escolar (Spanish) $0.00 Britannica Package State
Gale $450,300.00 - State
Gale in Context: Biography $0.00 Gale Package State
Gale in Context: Elementaryy 50.00 Gale Package State
Gale in Context: Opposing Viewpoints $0.00 Gale Package State
PowerSearch $0.00 Gale Package State
Infobase - World Almanac for Kids $95,571.00 - State
World Almanac for Kids Elementary $0.00 Infobase Package State
World Almanac for Kids Intermediate $0.00 Infobase Package State
Writer’s Reference Center $0.00 Infobase Package State
African American History - InfoBase $64,175.00 - CARES ACT
Bloom's Literature $109,242.00 - State
Credo Reference $165,639.70 - State
CultureGrams $18,646.11 - State
Discovery Service $18,866.31 - State
EBSCO $957,184.43 - State
Fastcase $5,000.00 - State
Ferguson's Career Guidance Center $64,175.00 - Federal
Foundation Center- Funding Information Network $995.00 - State
Gale - Drama for Students $2,500.00 - CARES ACT
Gale - Novels for Students $2,500.00 - CARES ACT
Gale - Poetry for Students $2,500.00 - Federal
Gale - Short Stories for Students $2,500.00 - Federal
Grants Watch Subscription $750.00 - Federal
Historic American Newspapers $0.00 Free - Library of Congress Federal
IndustrySelect - SC Manufactures Register $280.00 - State
Learn360 $204,455.00 - State
LearningExpress Library $179,906.87 - State
Magic School Bus Video Collection $25,000.00 - State
NewsBank $63,818.00 - State
Niche Academy $27,000.00 - State
PCi Webinars $14,000.00 - Federal
PebbleGo Animals $91,197.60 - CARES ACT|
PebbleGo Next - Biographies $91,202.40 - K-12
PebbleGo Science $76,800.00 - K-12
ProQuest Genealogy Databases $8,174.00 - State
ProQuest Historic Black Newspapers Collection $7,894.74 - State
ProQuest U.S. Major Dailies $1,597.20 - State
Proquest/O'Reilly Online Learning $19,274.46 - State
TeachingBooks $132,310.00 - Federal
Teen BookCloud $50,000.00 - State
TumbleBooks $108,500.00 - State
TumbleMath - Annual Subscription $50,000.00 - Dept. of Ed
Tutor.com - Annual Statewide Subscription $175,000.00 - Dept. of Ed
Academic Search Premier - (PASCAL Partnership) $0.00 PASCAL - $496,184.43 State




South Carolina State Library Databases

Subscription State Library Cost| Package / Partnership| Source of Funding
20th Century Historical Videos 50.00 Pascal Partnership State
Alt Health Watch $0.00 Pascal Partnership State
Applied Science and Technology Full Text $0.00 Pascal Partnership State
Auto Repair Source $0.00 Pascal Partnership State
Business Source Premier $0.00 Pascal Partnership State
Company Profiles $0.00 Pascal Partnership State
Consumer Health Complete $0.00 Pascal Partnership State
EBSCOhost Research Databases 50.00 Pascal Partnership State
Education Full Text 50.00 Pascal Partnership State
Explora for Elementary Schools $0.00 Pascal Partnership State
Explora for High Schools $0.00 Pascal Partnership State
Explora for Middle Schools $0.00 Pascal Partnership State
Explora for Public Libraries $0.00 Pascal Partnership State
History Reference Center $0.00 Pascal Partnership State
Literary Reference Center $0.00 Pascal Partnership State
MasterFILE Premier $0.00 Pascal Partnership State
Newspaper Source Plus $0.00 Pascal Partnership State
Novelist K-8 Plus $0.00 Pascal Partnership State
Novelist Plus $0.00 Pascal Partnership State
Points of View Reference Center $0.00 Pascal Partnership State
Science Reference Center $0.00 Pascal Partnership State
Small Business Reference Center $0.00 Pascal Partnership State
TOPICSearch $0.00 Pascal Partnership State




South Carolina State Library Workforce

FY16 Workforce FY17 Workforce
Race Gender| Generation [Staff Race Gender| Generation | Staff
Black/African American Female 2 3 Black/African American Female 2 3
Black/African American Male 2 1 White Female 2 8
White Female 2 8 Black/African American Male 2 1
White Male 2 2 White Male 2 2
Black/African American Female 3 2 Black/African American Female 3 2
White Female 3 8 Twao or More Races Female 3 1
White Male 3 7 White Female 3 ]
White Female 4 4 White Male 3 6
White Male 4 1 White Female 4 7
White Male 4 1
FY18 Workforce FY19 Workforce
Race Gender| Generation [Staff Race Gender| Generation | Staff
Black/African American Female 2 2 Black/African American Female 2 1
White Female 2 7 White Female 2 7
Black/African American Maie 2 i White Male 2 2
White Male 2 2 Black/African American Female 3 1
Black/African American Female 3 2 Twa or More Races Female 3 1
Two or More Races Female 3 1 White Female 3 13
White Female 3 11 White Male 3 7
White Male 3 7 Black/African American Female 4 1
White Female 4 9 White Female 4 11
White Male 4 1 White Male 4 1
FY20 Workforce FY21 Workforce
Race Gender| Generation [Staff Race Gender| Generation | Staff
Black/African American Female 2 1 White Female 2 s
White Female 2 5 White Male 2 3
White Male 2 3 Black/African American, Female 3 3
Black/African American Female 3 3 White Female 3 8|
Two or More Races Female 3 1 White Male 3 12
White Female 3 13 Black/African American Female 4 2
White Male 3 8 White Female 4 9
Black/African American Female 4 2
White Female 4 10
Generational Age Range
Bahy Boomer (1945 - 1964) 2
Generation X (1965 -1980) 3
Millennial (>1980) 4




South Carolina State Library Separation Information

Separations

FY17

Separations

FY18

Separations

FY19

WM

WM

WM

BM

BM

BM

oM

OM

OM

WF

WF

WF

BF

BF

BF

OF

OF

OF

Total

N|O|[=»|A|lO|O]IN

Total

AIOIN]|mlO|O]|=

Total

RVO|IN|W|OI=|N

Separations

FY20

Separations

Fy21

WM

WM

BM

BM

OM

OM

WF

WF

BF

BF

OF

OO |Oo|O]|—~

OF

Total

Total

b =11 ] PN Fa ) Fe ) [REN




South Carolina State Library Discus - Electronic Resources Usage

Electronic Resources Usage - Annual Summary by Quarter FY 2021/22

Britannica | Capstone | Credo | EBSCO* | Factson File Gale LearningExprass | ProQuest | TeachingBook Tumbk ks tor.com - Sessiof Tutor.com - Hours | Total Usage
Quarter 1 1,789,916 151,740 15,585 430,765 138,063 57,621 2,192| 108,733 83,799
NA 1,246 NA 2,779,660
Quarter 2 2,809,997, 274,858{ 38,357 897,204 254,712 216,535 2,325f 197,551 NA 77,025 2,635 926.09 4,772,125
Quarter 3 3,791,143 455,820| 31,982| 908,344 369,853 255,603 4,317 272,620, 699,509 85,009 NA 1,874.57 6,876,175
Quarter 4 2,635,987 308,715 23,081 614,461 213,914 51,311 3,642 115,744 367,414 52,682 NA 1,469.49 4,388,420
Totals 11,027,043 1,191,133| 109,005| 2,850,774, 976,542 581,070 12,476 694,648 1,066,923 298,515 3,881 4370.15 18’316’330
Discus Usage - Annual Summary by Quarter FY 2020/21
BrainPOP | Britannica | Credo | EBSCO* | FactsonFile| Gale | LearningExpraess | ProQuest | TumbleBooks Tutercom  |Total Usage
Quarter 1 638,378 1,456,532| 21,004 451,112 262,098 43,151 2,655 64,927 116,285 771 3,056,913
Quarter 2 856,171 2,619,358 37,414 909,443 514,487 159,231 3,916| 178,270 172,367 5,246 5,455,904
Quarter 3 1,051,619 3,068,852] 37,024 888,539 416,718 207,507 3,116 237,342 130,452 4,634 6,045,803
Quarter 4 522,179 1,743,026 28,457 619,056 372,916 103,817 3,142 137,552 89,558 2,931 3,622,634
Totals 3,068,347| 8,887,769 123,899 2,868,150| 1,566,219 513,706 12,829] 618,091 508,662 13,502] 18,181,254]
Electronic Resources Usage - Annual Summary by Quarter FY 2019/20
BrainPOP | Britannica | Credo EBSCO* | Facts on File Gale LearningExpress | ProQuest { TumbleBooks |Total Usage
Quarter 1 13,629 1,222,260 27,542 395,423 107,443 64,288 5,935 43,153 105,370 1,985,043
Quarter 2 37,904| 2,798,628] 61,864 1,033,774 315,385 318,436 2,334 180,544 187,608 4,936,477,
Quarter 3 151,769 2,795,238| 35,163| 1,287,115 591,634 280,446 6,835 191,087 141,657 5,480,984
Quarter 4 263,915 1,484,817 16,056 399,675 139,388 47,414 2,300 51,250 56,633 2,461,448
Totals 467,217 8,300,943 140,625 3,115,987 1,153,850 710584 17404 466,034 451,208} 14,863,952
Discus Usage - Annual Summary by Quarter FY 2018/19
BrainPOP | Britannica | Credo | EBSCO* | FactsonFile| Gale L i p F TumbleBooks [Total Usage
Quarter 1 95,128 874,277 17,631 375,902 131,107 72,497 4,345 55,735 127,617 1,754,239
Quarter 2 242,631 2,177,330 59,198 872,865 363,168| 322,372 6,700 204,651 308,313 4,557,228
Quarter 3 451,609 2,480,016 51,233] 782,272 194,560 396,476 6,457 127,093 260,523 4,760,239
Quarter 4 275,595 1,515,079 26,184 492,074 167,346 175,127 6,010 76,259 166,872 2,900,546
Totals 1,074,963 7,046,702 154,246] 2,523,113 856,181 966,472 23,512] 463,738 863,325 13,972,252
Discus Usage - Annual Summary by Quarter Fy 2017/18
BrainPOP | Britannica | Credo | EBSCO* | Factson File Gale LearningExpress | ProQuest [ TumhbleBoeks [Total Usags_
Quarter 1 96,380 1,436,458| 19,673 394,521 95,635 101,506 5,437 65,632 99,774 2,315,016
Quarter 2 240,036 3,498,133 49,721{ 1,040,300 166,247 422,693 5,127 229,899 313,122 5,969,878
Quarter 3 313,711| 3,667,143| 52,350| 898,306 286,236 458,351 8,401 207,631 411,904 6,304,033
Quarter 4 191,625 1,404,437) 28,290 540,220 238,202 169,754 8,131 92,956 274,667 2,948,282
Totals 844,752 10,006,171 150,034| 2,873,947 796,320 1,152,304 31,096 596,118] 1,099,467 17,537,209
Discus Usage - Annual Summary by Quarter FY 2016717
BrainPOP | Britannica | Credo EBSCO* | Facts on File Gale LearningExpress | ProQuest [Total Usage
Quarter 1 117,084 746,189 26,976 474,807 94,686 107,908 9,632| 153,090 1,730,372
Quarter 2 212,894 1,550,096 62,763| 1,026,234 211,495 381,070 10,395/ 389,221 3,844,168
Quarter 3 291,062 1,903,061 50,103| 1,028,643 244,505 455,308 11,284 404,193 4,388,159
Quarter 4 146,947 1,741,900| 24,032 554,556 216,554 176,575 5,866 114,218 2,980,648
Totals 767,987) 5,941,246 163,874| 3,084,240 767,240( 1,120,861 37477| 1,060,722 12 943,347




South Carolina State Library

State Aid to Public Libraries FY22

Library System Population Personnel Information Resources Operating Total

Aiken 160099 39.00% 21.00% 40.00% 100.00%
Abbeville 25417 100.00% 0.00% 0.00% 100.00%
Allendale 10419 42.58% 15.87% 41.55% 100.00%
Anderson 187126 0.00% 100.00% 0.00% 100.00%
Bamberg 15987 38.33% 21.08% 40.59% 100.00%
Barnwell 22621 38.33% 21.08% 40.59% 100.00%
Beaufort 162233 0.00% 100.00% 0.00% 100.00%
Berkeley 177843 7.25% 68.11% 24.64% 100.00%
Calhoun 15175 0.00% 66.13% 33.88% 100.00%
Charleston 350209 0.00% 100.00% 0.00% 100.00%
Cherokee 55342 58.77% 41.23% 0.00% 100.00%
Chester 33140 61.00% 32.60% 6.40% 100.00%
Chesterfield 46734 31.70% 68.30% 0.00% 100.00%
Clarendon 34971 0.00% 84.06% 15.95% 100.00%
Colleton 38892 0.00% 100.00% 0.00% 100.00%
Darlington 68681 0.00% 100.00% 0.00% 100.00%
Dillon 32062 3.23% 84.98% 11.79% 100.00%
Dorchester 136555 0.00% 100.00% 0.00% 100.00%
Edgefield 26985 38.33% 21.08% 40.59% 100.00%
Fairfield 23956 0.00% 100.00% 0.00% 100.00%
Florence 136885 0.00% 100.00% 0.00% 100.00%
Georgetown 60158 0.00% 100.00% 0.00% 100.00%
Greenville 451225 0.00% 100.00% 0.00% 100.00%
Greenwood 69661 0.00% 100.00% 0.00% 100.00%
Hampton 21090 42.58% 15.87% 41.55% 100.00%
Horry 269291 12.13% 87.87% 0.00% 100.00%
Jasper 24777 42.58% 15.87% 41.55% 100.00%
Kershaw 61697 0.00% 100.00% 0.00% 100.00%
Lancaster 76652 0.00% 22.03% 77.97% 100.00%
Laurens 66537 30.06% 50.10% 19.84% 100.00%
Lee 19220 46.98% 33.41% 19.61% 100.00%
Lexington 262391 0.00% 51.18% 48.82% 100.00%
Marion 33062 75.38% 1.50% 23.12% 100.00%
Marlboro 28933 17.93% 62.07% 20.00% 100.00%
McCormick 10233 45.88% 37.62% 16.50% 100.00%
Newberry 37508 0.00% 75.00% 25.00% 100.00%
Oconee 74273 0.00% 74.23% 25.77% 100.00%
Orangeburg 92501 0.00% 100.00% 0.00% 100.00%
Pickens 119224 0.00% 100.00% 0.00% 100.00%
Richland 384504 100.00% 0.00% 0.00% 100.00%
Saluda 19875 52.67% 47.33% 0.00% 100.00%
Spartanburg 284307 0.00% 100.00% 0.00% 100.00%
Sumter 107456 0.00% 100.00% 0.00% 100.00%
Union 28961 100.00% 0.00% 0.00% 100.00%
Williamsburg 34423 59.60% 40.40% 0.00% 100.00%
York 226073 0.00% 100.00% 0.00% 100.00%
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STATE LIBRARY

Professional Development Request
EMPLOYEE INFORMATION

Name: J. Caroline Smith Date: 7/11/2022

Position: Inclusive Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS
Name of training/workshop/conference: JCLC 2022 Conference
Date(s): 10/5/2022-10/9/2022 Location: St. Pete Beach, Florida

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

The Joint Conference of Librarians of Color happens every 4 years and brings
together 5 National Associations of Librarians of Color (NALCo). JCLC brings
together a diverse group of librarians, library staff, library supporters, and community
participants to explore issues of diversity in libraries and how they affect the
communities of color that use our services.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

| hope to gain unique perspectives and make connections with other professionals
who are doing the work of diversity, equity, and inclusion. | hope to bring ideas for
increasing EDI back to our libraries.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

As Inclusive Services Consultant, issues of equity, diversity, and inclusion are the
center of my work. This conference will assist me in serving as an expert resource
for SC library staff and directors and providing best practices.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

I will receive best practices and learn of successful initiatives from other leaders in
the field. | can bring these examples and resources back to SCSL as well as SC
public libraries. Because of the conference's emphasis on ED!, these resources will
help to provide equitable library services to all South Carolinians.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

No
However, there is a possibility that | will be traveling with a small cohort of SC library

staff and will meet with them before and after the conference (pending grant
approval).

How to you plan to share this information to your colleagues?

I can present relevant information at a SCSL staff sharing session, share specific
information with the LD department, and disseminate information on my email
discussion lists and libguides. The resources will also be useful to share during

pertinent consultations and site visits.



@ STATE LIBRARY

By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Digitally signed by Caroline Smith

Employee Signature and Date: CarOllne Smlth Date: 2022.07.11 14:13:55 -04'00'

APPROVAL

~7 /%% VAP
Supervisor Signature & Date: %4{ 5 7L /'/./. gl 2% JQ
oo/ J

Deputy Director Signature & Date: ('//1/1:1 I/r/, o 7 —(1- X%

Agency Director Signature & Date:[j’gb% : Mm WZZ_
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Professional Development Request
EMPLOYEE INFORMATION

Name: J. Caroline Smith Date: 7/11/2022

Position: Inclusive Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: ARSL 2022 Conference
Date(s): 09/14/22 - 09/17/22 Location: Chattanooga, TN

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered

during this training:

Professional Development related to small and rural libraries. Conference them is
"Connecting at the crossroads: on track to real change." The issues discussed
should be relevant to SC public libraries.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

I hope to gain resources and knowledge of relevant challenges and successful
programsfinitiatives at small and rural libraries. | can then share this knowledge with
SC libraries through consultations, site visits, trainings, and other communications.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

It equips me to share best practices with SC public libraries and serve as an expert
resource to library staff and directors.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/Vvision of the State Library?

It will provide me with knowledge of best practices and recent trends that | can
share, to equip SC libraries to provide excellent service.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

No

How to you plan to share this information to your colleagues?

I can participate in a staff sharing session to share with SCSL colleagues. | can
also pass along relevant resources to SC public libraries through my libguides and

email discussion lists.



STATE LIBRARY

By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

H H Digitally signed by Caroline Smith
Em ployee Signatu re a nd Date: Ca ro I I ne S m Ith Date: 2022.07.11 12:01:51 -04'00°

APPROVAL

/ ~—
7 ULA,
Supervisor Signature & Date: //f/{;: v b % 744’ Zz doz
d i
Deputy Director Signature & Date: % W e = A

Agency Director Signature & Date;
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Professional Development Request
EMPLOYEE INFORMATION

Name: Leigh Ramey Date: 7/6/22

Position: Youth Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: CSLP Annual Meeting (fully reimbursed)
Date(s): Aug. 29-Sept. 1 Location: Detroit, Ml

Sponsciing Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

"The annual meeting is intended to foster productive and inspired relationships
between state reps and CSLP leaders, to focus our efforts on improving CSLP and
services to libraries, and to become more effective summer library program leaders
S0 we can better serve our diverse communities."

Topics: supporting outreach, serving diverse communities, evaluating incentives,
topics and trends, support for state reps, elevating diverse voices

Explain briefly what you intend to learn or gain professionally from attending
this activity.

This would be my first in-person CSLP meeting, but in my time here, the previous
meetings are referenced often by other state consultants as being a valuable PD
event. In addition, I've learned that many CSLP decisions are voted on by state reps
at this meeting, so it would be great to include voices from YS staff in our state.

How does this training/development relate to your primaty role at SCSL?
How does this training tie into your EPMS goals for this year?

One goal in my development plan is related to managing Summer Reading, and this
meeting is all about this topic. Another goal listed is participating in relevant YS
forums at the state and national level.



G
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission,vision of the State Library?

Most libraries in our state still use CSLP materials and services for their summer
reading programs. As | am the state rep for CSLP, it's important that | stay up to
date on this program at the national level as well as any updates, news, and
changes that | should pass along to YS staff in the state. Regarding benefiting
coworkers, TBS uses CSLP for their annual summer reading program, and | also
work with the Grants Administrator in helping public library staff apply for the annual
summer reading grants.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

It is unclear at this time, but there is discussion that each state will present a brief,
informal presentation about relevant highlights and updates from SCSL and CSLP
member libraries in the state.

How to you plan to share this information to your colleagues?

I will work with the Director of Program Evaluation and Management to relay
pertinent information from the meeting to fellow staff at SCSL.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

p -
Employee Signature and Date; J\@(éfyl{ Q&Wﬁ. T-le 2

APPROVAL

Supervisor Signature & Date: /.A/// WMZV %MM _//Q/ﬁ/

Deputy Director Signature & Date: ( %’F“’” é/,,,/é 7’ a2y

Agency Director Signature & Date: &M ML} 7// ZRA_
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STATE LIBRARY

Professional Development Request

EMPLOYEE INFORMATION

Name: Chrystal Wiley | Date:05/18/2022
Position: Senior Accountant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

PCARD Summit
Date(s): May 23, 2022 Location: Columbia, SC
Sponsoring Group/Organization Bank Of America

Provide details describing objectives, topics, and content that will be covered
during this training:

Agenda is attached. | will be focusing on Fraud updates from Bank of
America and Best Practices.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

Time spent at professional conferences such as the Palmetto Summit helps
me to make connections with my peers, and increases my learning
opportunities. | will also gain valuable knowledge about emerging trends in
regards to the BOA card, and share resources with the Finance & Grants

Department.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

Attending this event keeps me up to date on trends and best practices, and
connected with leaders in the finance field, both of which are important to
me being equipped to do my job.

This PCard Summit is on my EPMS goals for this year.

How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

This directly relates to our goals at the State Library for staying abreast with
what has changed in regards to the BOA card.
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Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

| will not be presenting.

How do you plan to share this information to your colleagues?
Any information gained will be shared with the finance and grants
department in staff meeting, and with the agency in a time of conference

sharing.

By requesting to attend professional development activities at the expense of the South Carolina State
Library, | agree to attend the activities in full, not to cancel my travel, unless one of the following occurs:

1. Termination of employment prior to the conference.

2. The employee, or immediate family member, is ill and unable to attend. Proof of illness
documentation may be required.

3. Death of an immediate family member.

| agree to be an active participant during the event. | understand that | represent the State of South
Carolina, The South Carolina State Library, and the library community, and that my conduct is a direct
reflection of all the institutions listed above. | agree to set an admirable example at all professional
development activities and to behave in a professional and engaging manner. | understand that failure to
comply with this agreement may be subject to disciplinary action and | may be charged for all costs incurred
by the South Carolina State Library on my behalf.

Employee Signature and Date: O}Uliu)lb"&o H (/( )1%4 5’] |g)r7_7

APPROVAL

Supervisor Signature & Date: \MQ@?@M (,)!/V)Qf(/\ g -14- -

Deputy Director Signature & Date: Uiy (/ZM i, S- NA-KA

Agency Director Signature & Date: Qﬁ%{% = %} -5/ g‘?/‘u*’
77
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Professional Development Request
EMPLOYEE INFORMATION

Name: Alexandra Sanders Date: 05/03/2022

Position: Grants Administrator

PROFESSIONAL DEVELLOPMENT DETAILS
Name of training/workshop/conference: IMLS Grants to States All States Confere
Date(s): June 23-24, 2022 Location: Baltimore, Maryland

Sponsoring Group/Organization |\vLS
Provide details describing objectives, topics, and content that will be covered
during this training:

Agenda is attached. This conference is specifically for LSTA coordinators across all

the states. | will meet with other state library agency LSTA coordinators and IMLS
program officers.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

This conference is an opportunity for me as a new LSTA coordinator to meet my
peers from other state library agencies and learn from their experiences. Also, the
LSTA grant requires that | attend this conference.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

The LSTA grant requires that | attend this conference. Attending this conference is a
part of one of my job functions.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission,/vision of the State Library?

This directly relates to our mission to serve the people of South Carolina by
supporting state government and libraries to provide opportunities for learning in a
changing environment by providing me with training and opportunities to enhance
our relationships with partners (federal and other state LSTA staff) and those that
we serve (LSTA subgrantees).

Will you be presenting at this professional development event? If 50, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

No, | will not be presenting.

How to you plan to share this information to your colleagues?

Any information gained will be shared with the Finance and Grants team in our staff
meeting and with the agency in a time of conference sharing.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

— -
Employee Signature and Date: C/( e ;WQ// 3/%/30 9“1:}

APPROVAL
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Supervisor Signature & Date: /;@/W /( {j ‘OQ(/)CQQ
Deputy Director Signature & Date: % VL@V S k-
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Professional Development Request
EMPLOYEE INFORMATION

Name: Stephanie Gilbert Date: 2022-04-20

Position: Metadata Librarian

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: 2022 ALA Conference and Exhibition
Date(s): 2022-06-24 to 2022-06-28 Location: Washington, DC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

The ALA conference will provide top-quality education and best practices; featured
thought-leaders; and special programming for library professionals looking to further
develop their libraries, communities, and careers. Topics will include but are not
limited to non-profits, library technologies, digitization, literacy, library policies, Al in
libraries, collection curation, RDA, and much more.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

I am excited to learn how to better myself professionally, learn from librarians with
more experience, gain insights into emerging trends and best practices, and
generally absorb knowledge from the many session options that wili make me a
better, more efficient librarian.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

| expect sessions at this conference to teach me best practices, improved methods,
and emerging trends that will translate into how | execute my day-to-day work
allowing me to better perform to the best of my abilities.



2 GG R R e b
i SOUTH ¢ alaﬁiu HE

y STATE LIBRARY

How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

The information | will learn will make me a better and more efficient librarian thus

allowing me to provide improved data/services for the public to better meet their
needs.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?

Have you scheduled a time to share your presentation with the Agency
Director?

I will be attending, not presenting.

How to you plan to share this information to your colleagues?

Information learned at this conference would lead to conversations with my
coworkers to best assess how we can improve our workflows, methods, and data.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date:MMﬁZ&Z%z

APPROVAL

VW Pirce 4-2/-2022.

Supervisor Signature & Date:

Deputy Director Signature & Date: LéW Vﬁh L{” [Pl
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Agency Director Signature & Date :
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Professional Development Request
EMPLOYEE INFORMATION

Name: Leigh Ramey Date: 3/31/22

Position: youth Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: A LA Fnnua |
Date(s): June 25-27 Location: Washington D.C.

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

At this ALA annual conference there are many sessions | would be interested in
attending, and I've attached a separate document to highlight some of those
programs. Examples are "Mentorship for All: Creating a Statewide Mentoring
Program"”, "Bonds for Learning - Creating Successful Library/School Partnerships",
“Addressing Critical Race Theory Challenges in Your Library", and "Welcome to
Today's Library: Evolving Programming to Meet Today's Needs" just to name a few.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

| attended an ALA annual conference in 2014 and it was an invaluable experience. |
appreciate the diverse programs offered at this type of conference since you will not
only find public library staff there but all types of libraries. I find that many other

libraries face some of the same challenges and can offer different perspectives than
what we're used to hearing if we're only with other public library colleagues. | usually

walk away with new ideas from the vendors as well, as there is always a company or
nraanizatinn that I'm nnt familiar with nracant at thnea avante

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

[ work hard to connect YS staff with the right programs, services, products, etc. and
one way | can do that is learning what's new and trending at conferences. Two of my
goals are participating in meetings with other YS consultants and evaluating possible
training topics. Many YS consultants attend most or all of the major conferences,
and there are always meetings scheduled for this group at these events. This event
would also give me new ideas for training topics to bring to the state library.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

There are 2 ALA sessions on mentoring programs - one that would be useful to me
when I'm meeting individually with staff around the state and the other would be
beneficial because I'm currenly discussing ideas with the CCPL Children's
Coordinator on possbily setting up a youth services mentoring program since we
have a large number of new YS staff/managers around the state. In addition, there
are many folks in our small/rural libraries who do not have the staff or budget to
attend conferences and | want to make sure I'm bringing them the most relevant and
up-to-date information in the field.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

I will not be presenting. There is talk among the YS consultant group of getting
together and letting everyone share highlights from their states but that won't be a
formal thing.

How to you plan to share this information to your colleagues?

I'm always happy to share what I learn with colleagues here, and | can also attend
specific events or speak with certain vendors if anyone wishes me to do so.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of iliness documentation may be required.

Death of an immediate family member.

I agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above, | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date: ﬁ\@égﬂ/ Qéwmﬂj, 33k

APPROVAL

Supervisor Signature & Date: Jfﬂé{?/z.w A2 '//r //5l Q\,
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Deputy Director Signature & Date: (/é?; W ({'ﬁ =) B

7
Agency Director Signature & Date: C[ifﬁw"—q{( M %&,
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Professional Development Request
EMPLOYEE INFORMATION

Name: Jennifer Jean Date: 03/29/2022

Position:  Statewide Program Coordinator
PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: |2t Anwasd Fatherhood [Mede
Invblvement Covultresce

Date(s): 04/28-30/2022 Location: Myrtle Beach, SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

| currently do not have full access to the full agenda.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

A connection between fathers and children is so important. The Midlands
Fatherhood Coalition helps fathers strengthen their relationships with their children
and also the mothers of their children. When fathers are not present in the lives of
their children it can cause lasting effects. My reason for attending this conference is
to see where the State Library can help support and assist this organization in their
quest to help men build and/or rebuild these relationships.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

As a Statewide program Coordinator one of my jobs is to build partnerships with
outside agencies and organizations to better serve all of our patrons and families
across the state. In the 2019-2022 Strategic plan one of the strategic directions is
collaboration - The SC State Library sustains and enhances its relationship with

partners and those we serve. We also believe in community. "Our community is the
state Our value is demonstrated in what wa are ahle tn aive hack as nihlic sarvantdd



"Our community is the state. Our value is demonstrated in what we are able to give back as public
servants. We believe that by remaining open to our community's needs, we can personalize experiences
for individuals and groups.

Working with rural libraries/rural communities is a special goal for me. | am working on establishing
relationships with the directors and staff of several rural libraries. Organizations such as the Midlands
Fatherhood Coalition work with fathers that come from small rural communities that need the extra
help to make their lives and their children's lives better. Another goal is to work on establishing and
strengthening partnerships with other agencies and organizations in Columbia and across the state.
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By requesting to attend professional development activities at the expense of

the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

I agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date: K;Q/wmf;ﬁw Qé%;#w» a?”/ay;wa,-z

APPROVAL
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Supervisor Signature & Date: 7. .
'W L/ !4 ( }1 -
Deputy Director Signature & Date: \ { fad %
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Professional Development Request
EMPLOYEE INFORMATION

Name: Kathleen Ruffing-Ruffner Date: 03/24/2022

Position: Procurement Officer

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: Yrcc e mert Dicectord Conberence
Date(s): 3/30/2022 - 04/01/2022 Location: Charleston, SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

The content that will be covered is Procurement Irregularities, Sole Source and
Emergency Procurement Advertising, Acquistion Planning and Market Research,
Developing Scopes of Work, Procurement codes and Requlations, Audits, Minority
Business Reporting, State Term Contracts and Preparing for Year End.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

The conference training applies to my daily, monthly, quarterly and yearly duties. |
feel it will give me the confidence that | need to be more vocal and knowledgable of
the regulations.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS gdoals for this year?

This training is part of my EPMS to stay current on any changes and continue my
training and to make sure | am following the proper procedures for our Agency.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

My attendance to this training will further my understanding and guidance of being a
steward of the budget.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

No

How to you plan to share this information to your colleagues?

In our Finance and Grants meeting and along with our Deputy Director. | will also
present on on of the topics at a later conference sharing.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date: m{%" 5 } ﬁJ’H 7/}/

APPROVAL

Supervisor Signature & Date: AJA s

J U
i 3 ,,/ > .
Deputy Director Signature & Date: (ﬂkﬂ/(éz% 3 [RIRX

Agency Director Signature & Date
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Professional Development Request

EMPLOYEE IN_}.@HMATION e o =
Name: Chrystal Wiley | Date:03/21/2022
Position: Senior Accountant

PROFESSIONAL DEVELOPMENT DETAILS

Name of traming/workshop/conference

GFOASC
Date(s): iviay 2, 2022 Location: Columbia, SC
Sponsoring Group/QOrganization GFDASC

Provide details describing objectives, topics, and content that will be covered
during this training:

Agenda is attached. | will be focusing on State Reporting Package Update
and GASB 87 Compliance and meeting with the other state agency finance

staff.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

Time spent at professional conferences such as GFOASC helps me to make
connections with my peers, and increases my learning opportunities. | will
also gain valuable knowledge about emerging trends in the finance field, and
share resources with other state library colleagues.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

Attending this event keeps me up to date on trends and best practices, and
connected with leaders in the finance field, both of which are important to

me being equipped to do my job.
W. Coplen recommended that | attend this training and it is on my EPMS

goals for this year.

How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

This directly relates to our goals of Innovation and Collaboration by
encouraging the continuing education of library staff.
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Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?
| will not be presenting.

How do you plan to share this information to your colleagues?
Any information gained will be shared with the finance and grants
department in staff meeting, and with the agency in a time of conference

sharing.

By requesting to attend professional development activities at the expense of the South Carolina State
Library, | agree to attend the activities in full, not to cancel my travel, uniess one of the following occurs:

1. Termination of employment prior to the conference.

2. The employee, or immediate family member, is ill and unable to attend. Proof of iliness
documentation may be required.

3. Death of an immediate family member.

I agree to be an active participant during the event. | understand that | represent the State of South
Carolina, The South Carolina State Library, and the library community, and that my conduct is a direct
reflection of all the institutions listed above. | agree to set an admirable example at all professional
development activities and to behave in a professional and engaging manner. | understand that failure to
comply with this agreement may be subject to disciplinary action and | may be charged for all costs incurred
by the South Carolina State Library on my behalf,

: i _
Employee Signature and Date: (Em;f&,Q ﬂ l;& );_Qj?/ S-4-22
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Professional Development Request

EMPLOYEEINFORMATION -~ -~~~ = == 75 o ™
Name: Wendy Coplen | Date:03/21/2022
Position: Director of Finance and Grants
"PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

GFOASC

Date(s): May 2, 2022 Location: Columbia, SC

Sponscring Group/Organization GFOASC

Provide details describing objectives, topics, and content that will be covered
during this training:

Agenda is attached. | will be focusing on State Reporting Package Update
and GASB 87 Compliance and meeting with the other state agency finance

staff.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

Time spent at professional conferences such as GFOASC helps me to make
connections with my peers, and increases my learning opportunities. | will
also gain valuable knowledge about emerging trends in the finance field, and
share resources with other state library colleagues.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

Attending this event keeps me up to date on trends and best practices, and
connected with leaders in the finance field, both of which are important to
me being equipped to do my job.

Similar training is on my EPMS goals for this year.

How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

This directly relates to our goals of Innovation and Collaboration by
encouraging the continuing education of library staff.




south carolina

STATE LIBRARY

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

I will not be presenting.

How do you plan to share this information to your colleagues?
Any information gained will be shared with the finance and grants
department in staff meeting, and with the agency in a time of conference

sharing.

By requesting to attend professional development activities at the expense of the South Carolina State
Library, | agree to attend the activities in full, not to cancel my travel, unless one of the following occurs:

1. Termination of employment prior to the conference.

2. The employee, or immediate family member, is ill and unable to attend. Proof of illness
documentation may be required.

3. Death of an immediate family member.

| agree to be an active participant during the event. | understand that | represent the State of South
Carolina, The South Carolina State Library, and the library community, and that my conduct is a direct
reflection of all the institutions listed above. | agree to set an admirable example at ail professional
development activities and to behave in a professional and engaging manner. | understand that failure to
comply with this agreement may be subject to disciplinary action and | may be charged for all costs incurred

by the South Carolina State Library on my behalf. &
7]
Employee Signature and Date: ﬁ/ 0/(& W g [~ &
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Professional Development Request
EMPLOYEE iNFORMATION

Name: Matthew Guzzi Date: 03/08/2022

Positicn:  Information Systems Administrator

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): 04/26/2022 04/28/2022 Location: Greenville SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered

during this training:

Key Mark Hyland OnBase Conference and Training

Explain briefly what you intend to learn or gain professionally from attending
this activity.

To learn about the new features in OnBase WorkView and WorkFlow.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

Developing OnBase applications is one of my primary job duties.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

| will learn about new features, tips and tricks to make our applications even better.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?
[l

How to you p!an to share this information to your colleagues?

4?]47& ’d//'
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of iliness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

A ) 4 -/
Employee Signature and Date:_, /%/,{/rm'/é/%ﬂ/ 4‘3; /40// //} &'Zé
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Professional Development Request
EMPLOYEE INFORMATION

Name: Donna Lolos Date: 2/22/2022

Position: Library Development Consultant
PROFESSIONAL DEVELOPMENT DETAILS
Name of training/workshop/conference:

Date(s): 2/26/2022 Location: Charleston,SC

Sponscring Group/Organization
Provide details describing objectives, topics, and content that will be covered

during this training:

Charleston County Public Library Board Retreat. Conducting a board training
covering Board, Director, Friends Roles and Responsibilities, SC Guide for Library
Boards Pocket Guide, Summarize Intellectual Freedom and the board's role in
defending this principle, Book Selection Policy, Reconsideration Policy. | also plan to
use a 12 slide Power Point presentation to aid and highlight topics of the
presentation.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

| intend to understand the culture of the library board and assist them in devloping
their major roles, responsibilities, duties and any problems or concerns that arise
through discussion may be addressed at this time.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

My primary role at SCSL is to conduct board trainings and board development. This
training will tie into my EPMS goals for the year. | was invited to conduct the training
by the Library Director of the Charleston County Public Library. It is scheduled to
take place on 2/26/2022 at the library's North Charleston Support Center.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

My attendance benefits SCSL by supporting the mission and vision statements
which includes educating, teaching and developing public library boards within
South Carolina.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

I will be conducting the board training. My supervisor has reviewed my proposed
presentation and | have presented the core training to interested SCSL staff on
2/16/2022. The Agency Director attended the presentation.

How to you plan to share this information to your colleagues?

Since information generating within the Library Board and Library Director is
confidential, any important information or situations will be shared with my
Supervisor and the Agency Director.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date: f'\?m'f/w;g Za i J-./g\.:z. {e.wg a,

APPROVAL
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Professional Development Request
| EMPLOYEE INFORMATION

Name: Andersen Cook Date: 2/16/2022
Position:  Statewide Initiatives Coordinator
. PROFESSIONAL DEVELOPMENT DETAILS
Name of training/workshop/conference:
Date(s): 4/8-10/2022 Location: Greenville, SC

Sponscring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

The South Carolina Academy of Authors, on whose Board | serve as part of my job
responsibilities, is hosting our bi-annual induction ceremony. Events take place
Friday evening, Saturday and Sunday morning. These include readings by some of
the authors being inducted, the induction ceremony, and a final event honoring the
winners we select for the McCray Nickens and Coker Fiction awards.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

Supporting the activities and mission of the SCAA, representing SCSL, and
connecting with local authors and other cultural and literary organizations, with the
goal of exploring opportunities to collaborate on future projects.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

One of my goals per my EPMS is to develop opportunities for partnership. By
participating in this event, | will be seen as a dedicated and contributing member of
SCAA. | will also have an opportunity to develop new partnerships and deepen
relationships with existing partners.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

Primarily my attendance will reinforce that SCSL supports South Carolina authors
and the organizations that recognize them, while giving me opportunities to connect
with agencies with whom we may not have worked before.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

No

How to you plan to share this information to your colleagues?

N/A
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the agctivities in full, not to
cancel my travel, unless one of the foliowing occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date:(j%&f @AQ\_/O\ 2—/ { (0// 2.2
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Professional Development Request
EMPLOYEE INFORMATION

Name: Leigh Ramey Date: 2/11/22

Position: Youth Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: A L S C

Date(s): Sept. 29-Oct. 1 Location: Kansas City, MO

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

This event is the ALSC (Association of Library Services to Children) National
Institute held every 2 years. This is the only national conference devoted soley to
children’s librarianship and covers topics such as: program ideas, child
development, best books, author lectures, etc. The full schedule hasn't been
announced yet. | am scheduled to present a workshop twice at the conference.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

I've never attended the ALSC Institute but have heard from many colleagues that
this is a wonderful conference. | hope to gain the newest and latest ideas and trends
regarding programming and services for children birth-12,

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

Attendance at this conference would allow me the opportunity to share these ideas
with SC public library youth services staff; the majority being unable to attend a
national conference out of state. In addition to helping with consulting duties, one of
my goals is staying connected to YS consultants around the country, and many of
them will be at this conference.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

As the go-to youth services representative at SCSL, it's important for me to stay up
to date with current trends and services offered at public libraries around the
country. In addition, oftentimes new initiatives from ALSC are first presented at this
conference. | will be able to share these ideas with coworkers in other departments
which would be helpful when we're collaborating on projects.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

Yes, | will be presenting twice at this conference. | hope to offer the same session
for SC youth services staff sometime this year. My proposal was accepted and |
received permission from my supervisor to submit this. | have not scheduled a time
to share the presentation with anyone here at SCSL, as | have not planned the
session yet. However, | have presented something similiar before. | can share that
presentation upon request. Also as an FYI, registration for this conference is
discounted for presenters at $350 which is $100 less than regular rates.

This is the title: "Namaste at the Library: Yoga Programs for Youth". | will attach a
description since it won't fit here.

How to you plan to share this information to your colleagues?

I'm happy to offer a sample yoga session for staff anytime! Otherwise, | will share
conference and presentation details with my supervisor, in our dept. meetings, and
share conference highlights on the children’s list serv group which coworkers can
check out as well, as several are members.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of iliness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

i ) ;s / ; 1.
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Professional Development Request
EMPLOYEE INFORMATION
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Name: Leigh Ramey Date: 2/11/22

Position: Youth Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

N of training/worksh nf E B ’ .
ame of training/workshop/conference: S IQSL 4%%%@[
Date(s): Mar. 9-11, 2022 Location: Myrtle Beach, SC

Sponsoring Group/Organizaticn
Provide details describing objectives, topics, and content that will be covered
during this training:

The is the SCASL annual conference for media specialists, and | am co-presenting a
pref-conference session on Mar. 9 about "Project Ready". The is the second cohort
of Project Ready, facilitated by SCSL and South Carolina Center for Community
Literacy. There are numerous educational sessions, author lectures, etc. offered at
the conference. However, the exact session schedule hasn't been released yet.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

| have never attended a SCASL conference, or any of their events, and feel like it
would be great to hear some of the same topics we offer at SCSL but from a school
library perspective. | would imagine many of the offerings would be similar to other
library conferences, and would like to keep up to date on best new books for youth
and topics similar to that.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

I'm hoping to do some more networking and sharing ideas with school media
specialists so this would be the perfect opportunity for that. Sometimes public library
youth services staff also attend this event, so it would be good to consult with them
as well.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission,/vision of the State Library?

Regarding our four goals of innovation, collaboration, participation, and
preservation, | see this event as a big opportunity for collaboration -- with media
specialists, public library staff, and SCCCL partners as well as a chance to
participate by networking locally with other agencies who may be present (First
Steps, SC Board of Education, etc.). I will bring back new ideas to share with public
library youth services staff.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supetrvisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

Yes, I'm presenting as part of the Project Ready group and there are several
facilitators. I'm not sure yet what my role will be during the pre-conference. I believe
the proposal was submitted shortly after | started employment by Valerie Byrd Fort
at SCCCL. | can send presentation outline details to my supervisor once those are
finalized.

Here is the description of the session: "Explore the program created to help
librarians address racial equity and improve services for our students of color."

How to you plan to share this information to your colleagues?

I will share information gained at the conference on my monthly report, department
meetings, and highlight some topics on the list serv groups | manage, which
several staff belong to as well.



south caroling

) STATE LIBRARY

By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

;'l ) I /"-7
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Professional Development Request
EMPLOYEE INFORMATION

Name: Leah Cannon Date: 1/26/2022

Position: State Data Coordinator

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: PL ,4 w Qx(oL
Date(s): March 22-25, 2022 Location: Portland, OR

Sponscring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

At PLA 2022, | am interested in attending a a pre-conference on Project Outcome. |
have taken a course on outcomes-based evaluation, and am interested in learning
more about the Project Outcomes portal.

In the regular conference proceedings, there are several sessions for data-driven
leaders that will help me be a more effective consultant.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

I will learn more about tools available to public libraries, including Project Outcome
and Benchmark. | will also learn about the use of data to drive planning in public
libraries.

| also hope to grow my network of public library connections.
How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

Attending sessions will help me be more effective in consulting on evaluation and
assessment, and will also help me with agency-level data management.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

| hope to use the knowledge gained at PLA 2022 to provide guidance to directors
and data-interested staff on outcomes-based evaluation and data management.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

Not applicable

How to you plan to share this information to your colleagues?

| will share what | learned at Data Chats, and will apply skills learned when
consulting with library directors and data-interested staff.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. [ understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Digitally signed by Leah Cannon
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Professional Development Request
EMPLOYEE INFORMATION

Name: Deborah Pack Date: 12/01/2021

Position:  Director of Program Evaluation and Management

PROFESSIONAL DEVELOPMENT DETAILS
Name of training/workshop/conference:
Date(s): 01/31/2022 - 02/03/2022 Location: University of South Caroling

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

The Project Management Certificate program is an in-depth, interactive learning
experience that thoroughly covers the 5 core process groups included in every
project. The learning achieved will prepare graduates to be an effective and
knowledgeable project manager.

(Documents attached)

Explain briefly what you intend to learn or gain professionally from attending
this activity.

In my new role | will be working with departments on program management and
evaluation, and creating a dashboard to track agency projects. Receiving this
training will help build a foundation of specific project management knowledge which
will assist with these new responsibilities.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

One of my primary roles is to assist departments with project tracking/management.
This course directly relates to that role. Attending project management training is
one of my EPMS goals.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

Learning best practices for project management will allow me to assist the agency in
gathering project information for use in various agency reports. it will also be used
for decision making regarding continuing, retiring, or changing projects.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

I will not be presenting. However, this is an interactive class and | will be
participating and completing appropriate homework to use the information gained as

effectively as possible for our agency.

How to you plan to share this information to your colleagues?

| will utilize this information to make recommendations to the agency and
departments on how to document and manage projects. | will also schedule a time
to present the information to staff, either in department meetings, a conference

sharing session, or in a staff meeting
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.
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Professional Development Request
EMPLOYEE iNFORMATION
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Name: Leigh Ramey Date: 11/9/21

Position: Youth Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): 11/15-11/17 Location: Richmond, VA

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

Topic: Coaching Skills for Leaders, with presenter Ann Deaton

This course provides an introduction to what coaching is, when it is effective, and
how to take a coaching approach to increase the capacity of a leader and their team.
Skills practices throughout the sessions ensures that participants leave the class with
a mindset and skillsets to apply what they have learned.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

This topic directly relates to leadership skills needed to assist public library staff with
library projects and initiatives. Skills developed include self-awareness and
sel-management, listening and asking effective questions, and having effective
dialogues. The conference also includes an opportunity to meet and connect with
peers for the purpose of sharing ideas and maintaining ongoing supportive
partnerships.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

This training relates to Library Development staff because consultants and project
managers require good communication skills as leaders to support and assist library
staff with projects.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

My attendance at this training will help me become a better coach, mentor, partner,
and leader to colleagues at the State Library as well as to public library staff.
The conference was recommended by the Agency Director.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

No

How to you plan to share this information to your colleagues?

We will share the information via meetings and practice sessions with colleagues in
the department.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.
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Professional Development Request
EMPLOYEE INFORMATION

Name: Jennifer Jean Date: 11/08/2021

Position:  Statewide Program Coordinator

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: L0 Fprum
Date(s): 11/15-17/2021 Location: Richmond, VA

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

This training will give leaders the skills to be effective coaches. Some of the topics
on the agenda are: Coach Attributes, Coaching Mindset and Skill Sets, Barriers to
Coaching, Listening Practice, Feedback Dialogues, When to Coach.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

| feel that every individual displays leadership qualities in their roles and that is what
helps each department in the State Library to be successful. | hope to learn skills
that will help me to become a better leader in my department, for this agency and in
my role as a statewide program coordinator. | also am hoping to learn ways to
become a better and more effective communicator.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

This forum will help me to understand what strengths and skills | bring when meeting
with library directors, library staff and partnering agencies in our state and others.
One of the learning objectives is to "develop self-awareness and self-management
skills that enhance coaching effectiveness.”
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

Attending this conference will help me gain new skills that will enhance
communication, team building and leadership. Gaining these skills will help to
strengthen our state library, public libraries, communities, and community and
agency partnerships.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

No, | will not be presenting.

How to you plan to share this information to your colleagues?

| will share with my department in our department meetings and will share with the
rest of the staff during our conference and professional development session.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.
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Professional Development Reguest
EMPLOYEE INFORMATION

Name: Leah Cannon Date: 11/8/2021
Position: State Data Coordinator

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): 11/15-17 Location: Richmond, VA

Sponsoring Group/Qrganization
Provide details describing objectives, topics, and content that will be covered
during this training:

In Coaching Skills for Leaders, we will learn what coaching is, when it is effective,
and how to take a coaching approach to increase the capacity of a leader and their
team.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

After participating in Coaching, | expect to be a more effective coach when working
with public library staff on projects. | am most interested in learning what makes an
effective coach, understanding what coaching is and isn't, developing
self-awareness and -management skills, and identifying situations where coaching
will be most effective.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

This training relates to my role because it will alllow me to become more effective as
a consultant to public library staff.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

My attendance at this training will help me become a better coach, mentor, partner,

and leader to colleagues at the State Library as well as to public library staff.
The conference was recommended by the Agency Director.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

No

How to you plan to share this information to your colleagues?

| will share this information in departmental and agency meetings.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.
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Professional Development Request
EMPLOYEE INFORMATION

Name: Tiffany Hayes Date: 11/8/2021
Position: Library Development Director

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): 11/15-11/17 Location: Richmond, VA

Sponsoring Groun/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

Topic: Coaching Skills for Leaders, with presenter Ann Deaton

This course provides an introduction to what coaching is, when it is effective, and
how to take a coaching approach to increase the capacity of a leader and their team.
Skills practices throughout the sessions ensures that participants leave the class
with a mindset and skillsets to apply what they have learned.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

This topic directly relates to leadership skills needed to assist public library staff with
library projects and initiatives. Skills developed include self-awareness and
self-management, listening and asking effective questions, and having effective
dialogues. The conference also includes an opportunity to meet and connect with
peers for the purpose of sharing ideas and maintaining ongoing supportive
partnersihips.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

This training relates to Library Development staff because consultants and project
managers require good communication skills as leaders to support and assist library
staff with projects.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

My attendance at this training will heip me become a better coach, mentor, partner,
and leader to colleagues at the State Library as well as to public library staff.
The conference was recommended by the Agency Director.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

No

How to you plan to share this information to your colleagues?

We will share the information via meetings and practice sessions with colleagues in
the department.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.
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Professional Development Request
EMPLOYEE INFORMATION

MName: Ellen Dunn Date: November 5, 2021

Position:  Communications Director

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference: Goucw Keng q(o(..t.-,.;,(“ Necofin (o pfunenc £
Date(s): March 29-31 Location: Dallas, TX

Sponsoring Group/Organization _
Provide details describing objectives, topics, and content that will be covered
during this training:

This conference is specifically designed to for government agencies to help them
strategically use social media. A primary topic is how to intergrate Facebook's new
user experience platform. Current Facebook pages will soon be obselete and all
users will need to make the transition.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

This conference brings us up to speed on new trends within the platforms and how
to boost engagment. The big players such as Facebook {Instagram) and TikTok are
there as well, which gives me the opporuntiy to take care of any issues with our
platforms in person instead of making phone calls that usually don't get us
anywhere.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

Since | create all social media content for the State Library and approve Discus and
TBS posts, it is directly related to my job and goals.
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How will your attendance at this training benefit the State Library, your fellew
employees, and help to fulfill the mission/vision of the State Library?

Itis imperitive that we stay current on social media trends. They constantly change
and if we don't change with them, our platforms will be obselete | will share what |
learn with my team.

Will you be presenting at this professional development event? If s0, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

I'will not be presenting, but | hope to be a presenter some day.

How to you plan to share this information to your colleagues?

| will share this information with Dana and Kevin during our regular department
meetings.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, uniess one of the following occurs;

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

I agree to be an active participant during the event. | understand that i
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
Institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date: %/ﬂ@m /{ %/

APPROVAL

Supervisor Signature & Date:

Deputy Director Signature & Date: (X//Vh Vm/% -~

P i
Agency Director Signature &@%ﬁ/m / %/V A/
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Professional Development Request

 EMPLOYEE INFORMATION

Name: Kathleen Ruffing-Ruffner Date: 10/26/2021

Position: Procurement Officer

[ PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): Nov 10 -Nov 12 Location: Myrtle Beach

Sponsoring Group/Organization

Provide details describing objectives, topics, and content that will be covered

during this training:

SCAGPO Annual Conference: Back to the Basics, IT Procurement, Conversations
that Connect, SFAA Updates, The World has Changed, has Procurement?, Don't

Throw Tomatoes at My Field of Dreams, Protecting Your Purchasing Process from
Unscrupulous Vendors.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

This is the Annual Conference. Several subjects help the procurement process, and

this is also where we receive updates and continuing education towards our
certification.

How does this training/develbpme'nt relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

In the development plan of my EPMS, | am to attend the South Carolina Assaociation

for Government Purchasing.Officials (SCAGPO) conference to stay informed on
purchasing rules and regulations.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

My attendance at this training will benefit the State Library and my fellow
employeees and help fulfill the mission and vision of the State Library because the
training is keeping up with the rules and regulations of purchasing.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

No.

How to you plan to share this information to your colleagues?

| will share the information learned from the conference with my team and the staff
at the staff sharing meeting.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of iliness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date: m{]/‘zf‘ 10 V/ZU Z?/f

[APPROVAL

O~
Supervisor Signature & Date: (/{ W O&M ! e - &:&’{

Deputy Director Signature & Date:

Agency Director Signature & Date: M ﬂ/ ,de'/ /J/Q%Z/
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Professional Development Request
EMPLOYEE INFORMATION

Name: Leigh Ramey Date: 10/13/21

Position: Youth Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): Nov. 5-7, 2021 Location: Reno, NV

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

YALSA's Young Adult Services Symposium

YALSA is a division of ALA, and it's the Young Adult Library Services Association,
This is their annual meeting. This conference provides support for staff serving teens
in the library.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

| hope to have a better understanding of current trends and issues facing teen
librarians. Sessions that I'm interested in attending include: "Poverty and Privilege”,
"Close the Book on the Diversity Gap" and "The Power of Empathy".

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

As a Youth Services Consultant, | am tasked with supporting librarians and library
staff working with children and teens, and | feel that oftentimes there are more
available training topics geared towards children's librarians vs. teen librarians. Many
teen or YA librarians feel left out of the conversation. In recent years, | have worked
more with ages 0-12 than | have with teens, so I'd like a refresher on what's going on
in that area of lihrarv work
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/Vvision of the State Library?

| have never been to a YALSA conference, but | know it's the best one to attend for
teen librarians. | want to be able to support those who work with teens in our state
the best that | can. | am looking forward to meeting teen library staff across the state
and especially mentoring new staff in the field. | hope to bring what | learn at YALSA
back to share in 1:1 staff consultations as well as new training events offered that

center around this topic of YA services.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

| will not be presenting at this conference.

How to you plan to share this information to your colleagues?

| plan to report back what I've learned from the conference with my supervisor and
other team members in our regular Library Development team meetings.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

2N

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

[ agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date: Xl%/ @ﬂ'?’w?/&/ [0 42-.2)

APPROVAL
=7 7%
Supervisor Signature & Date: %M ?@M’ %A(
/2, /

Deputy Director Signature & Date:

Agency Director Sighature & Date(%v-}‘//t' M /O/ ?/g (
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Professional Development Request
EMPLOYEE INFORMATION

Name: Matthew Guzzi Date: 08/12/2021

Position: Information Systems Administrator

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): September 19-21, 2021 Location: Downtown Columbia,SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that wifl be covered
during this training:

South Carolina Information Technology Directors Association (SCITDA) 2021 Fall
Conference.

Some of the topics covered: Cyber Security, Security Architect, Birds of a Feather
with other South Carolina State Agencies. Will be able to interact with vendors that
are party to State Technology Contracts. Will also receive Statewide Technology
Updates from South Carolina Department of Administration - OTIS, DSHR &

Explain briefly what you intend to learn or gain professionally from attending
this activity.

Keep a breast of of what's going on in State Government IT. Exchange of
information pertinent to the management of State information technology.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

ouernM(”l?["
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

&9
4

Learn about new technology trends and tools that could benefit our agency and local
SC Public Libraries.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

Not presenting..

How to you plan to share this information to your colleagues?
D Uriﬂa depda“"‘m@/\F gicf@ meeihg,a
. ¥ g“ NS o
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for ali costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date://éééZ /géﬂé f///&//Z/Z&

APPROVAL

@w‘z H CANL—~
e ) Digitally signed by Paul Harmon
SUDGI’VISOI’ Signature & Date: FaU[ H mcri Date: 2021.08.12 15:54:46 -0400°

Deputy Director Signature & Date: (/&tfl% F--11(

Agency Director Signature & D
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Professional Development Request
EMPLOYEE INFORMATION

Name: Brian Gallien Date: 08/12/2021

Position: Help Desk Administrator

PROFESSIONAL DEVELOPMENT DETAILS
Name of training/workshop/conference:

Date(s): September 19-21, 2021 Location: Downtown Columbia,SC

Sponscring Group/Organization
Provide details describing objectives, topics, and content that will be covered

during this training:

South Carolina Information Technology Directors Association (SCITDA) 2021 Fall

Conference.

Some of the topics covered: Cyber Security, Security Architect, Birds of a Feather
with other South Carolina State Agencies. Will be able to interact with vendors that
are party to State Technology Contracts. Will also receive Statewide Technology
Updates from South Carolina Department of Administration - OTIS, DSHR &

Explain briefly what you intend to learn or gain professionally from attending
this activity.

Keep a breast of of what's going on in State Government IT. Exchange of
information pertinent to the management of State information technology.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

[GS;CC and Leends in SMG

Yes
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

Learn about new technology trends and tools that could benefit our agency and local
SC Public Libraries.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

Not presenting..

How to you plan to share this information to your colleagues?

\\)urma c({pi&;& S’\Ll(‘-(‘meelitﬁ—; an(f aaema g\,f\qn% Sc’SSlOﬂS,
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

/

Employee Signature and Date:__/" 2~

APPROVAL
; %ﬂ “‘[ LA 7 Digitally signed by Paul Harmon

i 0 e
Supel’VlSOI’Slgnature & Da.te PaUI E—iarm\}n Date: 2021.08.12 15:54:46 -04'00

Deputy Director Signature & Date: Mﬁz‘;yé{u@ f’“ (7~2f

A
Agency Director Signature & Date? // /}V% M\/ éj"l/@/
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Professional Development Request
EMPLOYEE INFORMATION

Name: Kathleen Ruffing-Ruffner Date: 08/05/2021

Position: Procurement Officer

PROFESSIONAL DEVELOPMENT DETAILS
Name of training/workshop/conference;

Date(s): 09/24/2021-09/25/2021 Locatlon: Summerville, SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered

during this training:

This is SCAGPO's fall quarterly training. During this training we have various
speakers of programs through out the state and the SCAGPO leadership team
discusses real time events and how to react and what SC Procurement regulation

that we should follow,

Explain briefly what you intend to learn or gain professionally from attending
this activity.

l intend to find a mentor to bounce ideas and thoughts off of. Learn from peers in
situations throughout the state.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

This training is relatable to my role and part of my goals because | need to stay on
top of the changes and cotrect way of handling situations that come about.
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

My attendance will help fulfill the mission/vision because | will use the training
received to make sure we stay fiscally responsible and transparent.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

No.

How to you plan to share this information to your colleagues?

Yes.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

2y

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date; (S%f’ g 5-200)

APPROVAL

Supervisor Signature & Date: @. ./QAL/L ?[75/ Zm—)

Deputy Director Signature & Date:

Agency Director Signature & Dat@m B/\Z) ‘-/(Z]’(
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Professional Development Request
EMPLOYEE INFORMATION

Name: Caroline Smith Date: 7/30/21

Position: Inclusive Services Consultant

PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): 09/28/21 - 09/30/21 Location: Greenville, SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered

during this training:

Sessions topics of interest are: Digital Inclusion for Seniors, Investing in Health
Equity, Reach out and Read, The High Cost of Employee Burnout, and Rural
Libraries as Community Health Hubs. Content about access to health information in
rural areas, for seniors, and other disadvantaged populations

Explain briefly what you intend to learn or gain professionally from attending
this activity.

| hope to gain awareness of community health initiatives that libraries can partner in
and share with their patrons. | will have more updated information about crucial
issues in our state and how libraries can be involved.

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

In my role as a consultant, | often stress the importance of community partnerships. |
also need to be aware of community needs & potential partners. The conference
addresses equity & inclusion issues.
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How will your attendance at this training benefit the State Library, your fellow

employees, and help to fulfill the mission/vision of the State Library?

The insights from this conference will help be to provide informed best practices with
more awareness of crucial issues affecting our communities, which | can pass along
to public librarians through consultations, the email list, etc.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?

Have you scheduled a time to share your presentation with the Agency
Director?

No, | will not be presenting

How to you plan to share this information to your colleagues?

| will share the information with Library Development / Statewide Development
colleagues and at a SCSL staff sharing session.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

5 H Digitally signed by Caroline Smith
Em ployee Signatu re and Date: Ca rOI Ine S mlth Date: 2021.07.30 10:34:22 -04'00"

APPROVAL

Supervisor Signature & Date:

Deputy Director Signature & Date:

Agency Director Signature & Date:
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Professional Development Request i‘
EMPLOYEE INFORMATION

Name: Kristin White Date: 7/28/2021

Position: Director: Talking Book Services
PROFESSIONAL DEVELOPMENT DETAILS

Name of training/workshop/conference:

Date(s): August 19-22, 2021 Location: North Charleston, SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered

during this training:

65th NFB of SC State Convention:

Online Registration Link: https://nfbofsc.org/65th-nfb-of-sc-state-convention/
(Lodging for 8/19-8/22 - 3 nights)

| have been asked to speak, in-person, by NFB of SC President Jennifer Bazer to
this very important group of TBS patrons and stakeholders. This is an annual activity
that was entirely virtual last year, so in-person attendance is preferred this year of

Explain briefly what you intend to learn or gain professionally from attending
this activity.

1. lintend to give a speech to the statewide membership body detailing the
successes achieved and challenges overcome by TBS in 2020.

2. l'intend to register more eligible patrons and to educate more certifiers on their
newly-amended qualifications and requirements by manning an exhibits table for the

duration of the event.
3. l'intend to host a Q&A session separate from the speech that addresses specific,

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

NFB of SC is the largest special-interest group in which many TBS patrons are
members. Having a presence as the Director of TBS through networking and
forming positive relationships with its membership is vital to the effective operation of
our network library. As well, attendance directly relates tc my EPMS Development
Plan, Goal 3: "Participate and present at local, state and national level conferences,
trainina and committees to further inderstandina of snecial andiencas "
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How will your attendance at this training benefit the State Library, your fellow
employees, and heip to fulfill the mission/vision of the State Library?

The TBS Director has either attended or had a strong presence at this event for
many years, and the organization has relied on this person's participation as a
consistent part of the conference-going experience. Since the beginning of my
tenure in this position, it has become a highlight of my professional calendar and
yielded a number of positive interactions, opportunities and patrons for our service.
This year, there are business cards for distribution that have TBS information on one
side and the SCSL Reference Desk information on the other. Our hope is to have
some of these brailled in time for the conference, allowing for the simultaneous
nublicizina of the denartment and aaancv to siahted as well siaht-comnromised

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency
Director?

1. | am presenting/addressing the membership at this event.

2. | have not yet submitted my proposed presentation, but can submit an outline of
the topics to be covered, upon request.

3. I can schedule a time to share my presentation, upon request. My speeches for
the last two years are available online at nfbofsc.org. Denise Lyons, Deputy
Director of Statewide Development, attended the 2019 address.

How to you plan to share this information to your colleagues?

I plan to give an update to TBS in our Friday weekly staff meeting as well as
present to the entire agency staff on my experience at the September Professional
Development-Conference sharing session.



@ﬂﬂ\
W

%&y STATE LIBRARY

By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of iliness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Employee Signature and Date; '~ 7/28/2021
APPROVAL
Supervisor Signature & Date:
(_’/\%{/"‘L/‘v@"} I 7-28-21

Deputy Director Signature & Date:

Agency Director Signature & Daéﬂ/&xﬂ %{MJ -V/L/
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Professional Development Request
EMPLOYEE INFORMATION

Name: Jennifer Jean Date: 7/28/2021

Position:  statewide Program Coordinator

PROFESSIONAL DEVELOPMENT DETAILS
Name of training/workshop/conference:
Date(s): 9/28-30/2021 Location: Greenvilie, SC

Sponsoring Group/Organization
Provide details describing objectives, topics, and content that will be covered
during this training:

Preconference session: New Approaches to Healthier Communities

Breakout sessions: Get to Know the SC Center for Rural and Primary Healthcare,
FoodShare: A Fresh Food Concept for Rural Organizations, Rural Libraries as
Community Health Hubs and Investing in Health Equity.

Explain briefly what you intend to learn or gain professionally from attending
this activity.

Working on the NNLM grant project REG in Your Community and attending local and
state food policy committee meetings have taught me a lot about food insecurity in
rural and underserved communities/populations. Attending this conference will give
me a deeper insight into how | can further help our libraries help the communities
that they serve, especially in rural areas. Statics show that rural communities are at

a higher rate for poor health outcomes than other communities and | want to

How does this training/development relate to your primary role at SCSL?
How does this training tie into your EPMS goals for this year?

I worked closely with Rebecca on the expanded REG project, REG in Your
Community. | have also been attending the SC and Columbia Food Policy
Committee meetings and learning how individuals, organizations and libraries are
teaming together to help fight food insecurity in rural and underserved areas. | am
hoping what | take away from this conference will help in thinking of new ways and
nossiblv creatina new nroiants to aid libraries in the continnied fociis on niitrition
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How will your attendance at this training benefit the State Library, your fellow
employees, and help to fulfill the mission/vision of the State Library?

| will bring back what | learn from this conference and share it with my colleagues,
especially my statewide development team, who | work closely with on the REG

initiative.

Will you be presenting at this professional development event? If so, have
you submitted your proposed presentation to your supervisor for approval?
Have you scheduled a time to share your presentation with the Agency

Director?

I will not be presenting at this conference.

How to you plan to share this information to your colleagues?

| will share with my team what | learned briefly in our team meeting and | will also
sign up to share my experience at the staff professional development/conference

sharing session in October/November.
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By requesting to attend professional development activities at the expense of
the South Carolina State Library, | agree to attend the activities in full, not to
cancel my travel, unless one of the following occurs:

et

Termination of employment prior to the conference.

The employee, or immediate family member, is ill and unable to attend. Proof
of illness documentation may be required.

Death of an immediate family member.

| agree to be an active participant during the event. | understand that |
represent the State of South Carolina, The South Carolina State Library, and
the library community, and that my conduct is a direct reflection of all the
institutions listed above. | agree to set an admirable example at all
professional development activities and to behave in a professional and
engaging manner. | understand that failure to comply with this agreement
may be subject to disciplinary action and | may be charged for all costs
incurred by the South Carolina State Library on my behalf.

Digitally signed by Jennifer D. Jean

Employee Signature and DateJennlfer D' Jean Date: 2021.08.04 09:44:19 -04'00'

APPROVAL

Supervisor Signature & Date:

Deputy Director Signature & Date:

Agency Director Signature & Date:
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