FREQUENTLY ASKED QUESTIONS
Where can the requirements for local government planning or zoning officials or
employees?
•

South Carolina Code 6-29-1310 – 6-29-1380

Who is required to receive educational training?
•

Appointed officials who serve on a planning commission, board of zoning appeals,
or board of architectural review

•

Professional employees who are employed as a planning professional, zoning
administrator, zoning official, or as a deputy or assistant to these positions

What training is required?
•

Officials and employees must attend a minimum of six (6) hours of orientation
training, which must be completed within 180 days prior to and no later than 365
days after initial appointment or employment

•

Each year after, there is an annual requirement to attend at least three (3) hours
of continuing education

Who is exempt from the education requirements?
An appointed official or professional employee who has one or more of the following
qualifications:
•

Certification by the American Institute of Certified Planners

•

Holds a master’s or doctorate degree in planning from an accredited college or
university

•

Holds a master’s or doctorate degree or specialized training or experience in a field
related to planning as determined by the advisory committee

•

Licensed to practice law in South Carolina

The official or employee must file a certification form and documentation of exemption
with the clerk to council by the first anniversary date of appointment or employment.
What are the consequences for failure to comply?
An appointed official is subject to removal from office for cause as provided in Section 629-350, 6-29-780, or 6-29-870 if he:
•

Fails to complete the requisite number of hours of orientation training and
continuing education within the time

•

Fails to file the certification form and documentation required

A professional employee is subject to suspension or dismissal from employment relating
to planning or zoning by the local governing body or planning or zoning entity if he:
•

Fails to complete the requisite number of hours of orientation training and
continuing education within the time allotted

•

Fails to file the certification form and documentation required

A local governing body must not appoint a person who has falsified the certification form
or documentation required to serve in the capacity of an appointed official.
A local governing body or planning or zoning entity must not employ a person who has
falsified the certification form or documentation required to serve in the capacity of a
professional employee
Can online or recorded training materials count towards Orientation Training or
Continuing Education?
•

At this time all trainings must be live facilitator led. The facilitator must be in a
position of authority, be able to lead discussion and confirm the attendance of all
participants.

•

Orientation Training program facilitators must meet one of the following:

•

•

Certification by the American Institute of Certified Planners

•

A master’s or doctorate degree in planning from an accredited college or
university

•

A license to practice law in South Carolina

•

A master’s degree in public administration and a role in local government

Continuing Education program facilitators must meet the following:
•

Be in a position of authority

•

Have a working knowledge of the subject material as it pertains to the
jurisdiction

•

Have knowledge of the jurisdiction(s) attending the presentation

•

Be able to facilitate a discussion

•

Be able to confirm attendance of participants

•

Coordinators need to meet the exemption requirements of the State Code

