Department of Archives and History

AGENCY NamE:
AGENCY CODE:

%

Fiscal Year 2016-2017
Accountability Report

SUBMISSION FORM

AGENCY MISSION

The mission of the South Carolina Department of Archives and History is to preserve
and promote the documentary and cultural heritage of the state through the state
archives, historic preservation, and education programs.

AGENCY VISION

To be the state’s leader in preserving and advocating for the state's documentary and
cultural heritage.

Please select yes or no if the agency has any major or minor {internal or external) recommendations that would

allow the agency to ope

rate more effectively and efficiently.

Yes No

RESTRUCTURING
RECOMMENDATIONS:

O X

Please identify your agency’s preferred contacts for this year's accountability report.

Name Phone Email
PRIMARY CONTACT: | W. Eric Emerson, Ph.D. 803-896-6185 eemerson@scdah.sc.gov
SecoNDARY CONTACT: | Steven D. Tuttle 803-896-6204 stuttle@scdah.sc.gov
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AGENCY NAME:
AGENCY CODE:

Department of Archives and History

| have reviewed and approved the enclosed FY 2016-2017 Accountability Report, which is complete and accurate

to the extent of my knowledge.

AGENCY DIRECTOR
(SIGN AND DATE):

(TYPE OR PRINT
Name):

BOARD/CMSN. CHAIR
(SiGn AND DATE):

{TyPE OR PRINT
NAME):

o/
%AC ’Z'Wo— 9/13/17

W. Eric Emerson, Ph.D.

a/"/ Wﬂ'/ 9/13/17

AV, Huff, Ph.D.
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AGENCY NAME: Department of Archives and History
AGENCY CODE: H790 26

AGENCY’S DISCUSSION AND ANALYSIS

. Risk Assessment and Mitigation Strategies
The most negative impact on the public as a result of failure by the Department of Archives and History to
accomplish its goals and objectives would be the prevention of the public from accessing public records. This
would create 2 vacuum of information concerning the operation of state government, thereby denying
citizens the transparency necessary to ensure government accountability.

Such a circumstance would only result from a lack of adequate funding to ensure that the Department of
Archives and History has the staff and infrastructure necessary for its continued operation. Mitigation for
such a circumstance would constitute the allocation of adequate state funds to ensure that the Department
of Archives and History can meet its mission and objectives.

There is only one option that the General Assembly would have to resclve the issue:
1) Allocate adequate funding for the continued effective operation of the agency.

1. Restructuring Recommendations

The agency has no recommendations for restructuring at this time.
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AGENCY NAME: Department of Archives and History
AGENCY CODE: H790 m 26

IV.  Major Achievements in FY2016/2017
The Department of Archives and History is comprised of two operational divisions: Archives and Records
Management, and Historical Services (SHPO). Each division noted a number of achievements in
FY2016/2017.

Archives and Records Management Division
Archives

Hosted 3,903 Research Room visits and answered 6,218 queries from researchers (telephone 2,827,
email 3,120, and letters 270);

Accessioned 612 cubic feet and 312,140 MB of records, 18 rolls of microfilm, 242 volumes, and
processed 435 cubic feet of records;

Scanned 3,200 historical documents, microfilmed 27,036 pages of state and local government records,
duplicated 765 microfilm rolls, and digitized 401 microfilm rolls;

Continued our agreement with the Generations Network, Inc. to provide a free subscription to
Ancestry.com for onsite users of our Research Room;

Continued our partnership with the Fold 3 Network to provide a free subscription to Footnote.com for
onsite users of our Research Room;

Continued as a “key partner” in the South Carolina Digital Library Project;

Reached over 1,392 state and local officials and members of the general public through building tours
and speaking engagements;

Captured and provided access to state agency websites through the continued use of the non-profit
Archive-It. This allows the agency to make available snapshots of web sites from most state agencies
through the Archives’ website: http://arm.scdah.sc.gov/webarchives/. In all, the agency crawled 273
state agency websites and retained 3.8 million documents.

Accessioned over 300,000 MB of Governor Nikki Haley’s records from her term in office.

Web pages views: Main page 108,292; Archives page 107,156; and South Carolina Electronic Records
Archive {SCERA) 73,196

Records Management

Transferred nearly 3.3 million pages of historically-significant records (in paper and microfilm} from state
and local government offices to the Archives for permanent retention.

Transferred nearly 11.7 million pages of state agency paper records to the State Records Center for
security storage.

Authorized the destruction of 117 million pages of non-permanent state and local government records.
Prepared 202 retention/disposition schedules representing 4.3 million pages of state and local records.
Fielded 3,202 contacts with state and local government officials regarding records management.
Microfilmed 27,036 pages of state and local records.

Approved over 96% of records retention schedules within two weeks of submission.

Implemented records retention schedules for 61% of state agencies and 22% of local gavernments.

Cost Avoidance

By working with state and local governments to set retention limits for records and by providing storage in
the State Records Center for inactive, limited-term records from state agencies, the division achieved cost
avoidance to the state of $859,711. Overall, the microfilming and Records Center storage services provided
by the Records Management Division are about 39% lower than those in the private sector.
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AGENCY NaME: Department of Archives and History
AGENCY CODE: H790 26

Historical Services Division {State Historic Preservation Office)

Added significant numbers of scanned records to the South Carolina Historic Properties Record (SCHPR)
and provided online access to this information. SCHPR now contains 31,925 total records {compared to
18,462 one year ago) including over 24,000 scanned historic property survey cards {compared to 5,000

one year ago). See http://schpr.sc.gov/.

Of the 49 historical marker texts approved, 39% recognized African American history and historic places.
Of the 19 National Register of Histaric Places nominations approved by the State Review Board, 21%
focused on significant African American historic places.

In partnership with the South Carolina Archives and History Foundation, the Office of the Governor, and
the Palmetto Trust for Historic Preservation, the division sponsored the 23" annual statewide
preservation awards program to recognize individuals and organizations that made outstanding
contributions to preserving the state’s historic resources. A June 2017 ceremony at the State House
attracted over 100 participants to see Governor Henry McMaster present the awards. See

http://shpo.sc.gov/events/Pages/awa rds.aspx.

investment in completed historic tax credit projects (both income-producing and homeowner) reached a
record setting $180.5 million, including the largest individual tax credit project in the state at
Spartanburg’s former Drayton Mills.

Developed a new presentation about tax incentives for historic buildings and presented it at a
Traditional Building Conference in Charleston and for the City of Rock Hill.

Successfully listed the Melrose Heights-Qak Lawn-Fairview Historic District in Columbia in the National
Register of Historic Places on November 2, 2016. Hundreds of property owners are now eligible to apply
for the state’s 25% income tax credit program for owner-occupied historic residences.

Usage of SC ArchSite, the state’s online cultural resources GIS maintained in partnership with the South
Carolina Institute of Archaeology and Anthropology and the South Carolina Department of
Transportation (SCDOT), grew 13% over last year. The site makes available information on the state’s
historic properties and is used for project planning and permitting by project applicants and local, state,

and federal agencies. See http://www.scarchsite.org/

Participated in the development of fifteen new or amended agreements to consider and mitigate the
impacts of federal undertakings on historic properties, including agreements with the Army Corps of
Engineers, SCDOT, Department of Housing and Urban Development, and the Department of Veterans
Affairs.
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Agency Nama:

Department of Archives and History ] Fiscal Year 2017-2018

Agercy Coce: TN

Section:

Accountability Report

Strategic Planning Template

Description

G 1 :itelopmn 'T?wn" SO U Promote and mm.eundumndlng, appreciation, and preservation of the state's history and heritage

Education, Training, and Human

tional nd prod t audi

5 11 Development Offer educa programs and products for differen ences
0 111 ;ﬁ?{::;’;;::ﬂmmm GG Hold twelve recards monagement warkshops for state and locol government agencies in 2017/18
[4] 1.1.2 ED‘::‘;;:::', ::uw"g‘ CA ) Hold a series of four free genealogical worships to be held ot the Archives and History Center in 2017/18

Education, Training, and Hurnan o

113 Development Host two agency academic symposia in 2017/18

2] 1.14 Government and Citizens Hold onnual assessment of ogency fee schedule to ensure foir pricing of ogency produets and services
5 1.2 mion. 'I'rAalnlng. and Human Utilize social media to generate publicity regarding the agency’s mission and operations
0 121 s‘:"v:"“""' T’:""f""' and Human Create and publish an agency bog on @ B weekly basi n 2017/18
1] 122 sz:::;;amn,e::mmng, Gy Use agency social media to generate interest regarding Archives Month {October 2017}
G 2 Government and Citizens Enhance preservation of, and access to, Sauth Carolina state and local records
5 2.1 Government and Citlzens Digitize historically significant state and local records
) 211 Government ond Citizens Increase the totol smount of records in the ogency Online Records index by 100 GBs in 2017/18
2] 2.1.2 Government and Citizens Ingest and make available 2 TBs of odditionol electronic records in 2017/18
5 2.2 Government and Cititens Increase accessibility to the Archives records through arrangement, descriptian, conservation, digitization, and online access
o 2.2.1 Government and Citizens Make accessible 500 (85 of new doto through the South Coroling Electronic Records Archive (SCERA} in FY 2017/18

Public Infrastructure ond .
a 2.2.2 Economic Development Digitlze 40 boxes and conduct SCPHR data import for 18 boxes of historic property records In 2017/18
H 23 Government and Citizens Ensure the afficlent management of government records
o0 2.3.1 Gavernment and Citizens Increase by 25% the total number of records retention schedules produced in 2017/18
1] 2.3.2 Government and Citizens incrense the total number of state agencies implementing records retention scheduiles by 10% in 2017/18
$ 2.4 Government and Citizens Enhance public accessibllity to government records thraugh Increased Research Room efficiencies
a 24,1 Reduce Archives response times to research queries by 20% in 2017/18
G 3 EUlc Infisstiuciure and Facllitate the preservation of South Carolina's Imeplaceable historic piaces

Public Infrastructure and

A I i nd {

5 1.1 Economic Development ncrease local awareness and participation in historic preservation
o 3.11 Government and Citizens Hold one statewide event for Certified Local Governments {CLGs) and Nan-CLGs to encourage participation in the progrom i
o} 312 Government and Citizens __Provide 12 presentations to organizations regarding State Historic Preservmmn Office (SHPO) progroms ond histeric preservation in 2017/18

lofid



Agency Name:

Department of Archives and History

Agency Coce: I I

ftem#
Strat

Ohject

Section;

Associated Enterprise Objective t

Description

Fiscal Year 2017-2018
Accountability Report

Strategic Planning Template

4] 3.1.3 Government and Citlzens Approve text r a lsr 50 State Historicol Markers in 201 75
5 a2 Public Infrastructure and Expedite the process for federal programs related to historic preservation
. Economic Development g
o 3.2.1 e e g Review afl state and federal tax credit projects in 30 days or less in 2017/18
> Econamic Development L
Public Infrastructure ond N .
i Q 322 o e e Lower the average revizw time for lax_cred:r projects by three days in 2017/18
Public infrastructure and .
[+] 3.23 Economic P Reply to 90% of con’fplmnre requests in fewer than 30 days in 2017/18 B
) 3.24 Public In; e —— Forward 90% of National Register nominations to the Notional Park Service within 45 days of Stote Board of Review approval
Economic Development
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Agency Name

Agency Code-

Lael Value

Curiart Targst

Value

of Arthives and H |
o :

Citpent Valug

Futura Targut
Walue

Tirtwr Apphicakle

Fiscal Year 2016-2007
Accountability Report

Porformance Massurement Template

Research room and front desk staff
. |Research Room records, g |Axsrivi the Archives in allocating resourtes for
Archives Reference Room Visits 4,100 7/1/2016-6/30/17 updated dady dat!:::an: room visitation |1,1.2,4.1.1,4.1.2, £2.1.4.2.2 sparation of the Rek
| et Reference Room Researcher Aictndis Drvision records, Rmnchrwm Haff record
| queries itiirts the Archives in alocating resources for
2 |Centacts 6,610 6,808 6,213 £.500 7/1/2016-6/30/17 1 ted daity lreces daily 1.1.2,4.1.1,4.1.2, 42.1,4.2.2 both onsite and remote researchers
Archi Time for Ref
|Archives Drvision records, For each query, staff subtract the Alds the Archives in evaluating customer service:
3 Queries 27 days 12 5 1 1110166730117 |updated daity L date from the answerdate | 415412421422 etiiciency
4 t Retention Schedules Prepared 6 153 02 250 006613007 | Records Management records, || Stalf keep 3 count of total schedules 111 iids the agency in evalualing the impact of Records
[|catculated annualty prepared imonthly o Management program on state and locs) sgencies
Percentage of State Agencies Implementing Staff dide the number of agencies
5 Heieh Schedut aox 5% 1% &% 7/142016-6/30/17 d"' m"“‘l‘:::;‘;"’;‘"' records. | mplementing schedules by the total |L.11 :::"' e n "';"':’;:“:‘:lm"m"”
| v "Emb«el agencies gEmeEnt prog ¥
Pages of State and Local Government Staff keep a count of the 1otal .
| : . i - |Records M. records, N . N Helpt the agency track the cost savings resubting
[ |Records Authorited for Dispotal 139 mithion 152 million 117 miltion 130 million 7/1/2016-6/30/17 |eslcutated annually .mm of records yed per 1.1.1 the operation of a State R s Center
Fages of Hi D ictofdmed Records Management records, |Staff keep a count of 1otal pages Helps 10 determine how well the agency is
7 Land y 13,307 14,000 27,036 30,000 7/1/2016-6/30/17 e hiy i amed 3.21 | & historical s foe funwre use
Rerview of Tau Credit Projects (State) within Staff check each review receipt date, B
30 Days - |Histonc Preservation Recowds,  [1otal these that exceed 30 days, and Alds the SHPO in evaluating the efficency of tax
. pes e L) /1120166130117 |calcutated annuatly & by the total number of reviews 422 credit review process
r — an avesy
m"w;::’:: Credit Applications (Federal) S2aff check each review receipt date,
g Historic Preservation Records,  [total those that exceed 30 days. and ks the SHPO in evaluating the efficiency of 1ax
) L2t AR ke i0o% MameEf00T jealalated annually divide by the tatal number of reviews | w2 jcredit feview process
10 ge1 an average
|Average Review Time of Tax Cradit
;. . $taf! total the number of days per . 3
| Applications ($tate 3nd Federal) 1 1]
10 Appl {$tate an eral) 6.7days 15 days 189 daps 15 days 12016613017 ::;:::?::,::::‘m anddrvide by the tatal T Mds,he%":ﬂhﬂ:;wmnheefﬁmnﬂu
number of reviews to get an average pr
[4ate Historical Markers Approved [Historic Preservation Records, |-\ k=eP # record of the tota) ki the SHPO in evaluation the productivity of the
11 a2 s 49 s 1/1/2016-6/20{17 NS o of markers prep. during [4.2.2 .
¥ State Historica) Marker program
the fiscal year




Agency Code:

Department of Archives and History

H720

Other,

FY 2016-17 Expenditures {Actual)

Federal

TOTAL

General

FY 2017-18 Expenditures {Projected)

Other

Federal

TOTAL

Fiscal Year 2016-2017
Accountability Report

Program Template

Associated Objective(s)

tncludes the Director's Dffice, Budget and
Finance, Personnel, Building Services, and 121,122,131,132,
I. Administration Information Technology. The areas provide 1,136,733 | § 164,477 1,301,210 | § 885,280 | 5 12,910 1,098,190 |2.1.1,2.1.2,3.1.1,3.1.2,
support services for all the activity 3.1.3,33.2,33.2341
components of the agency.
|Preserves and provides access to 5C's
I1. Archives & Records ma::::‘::::ar:z::u::#:?;&“d .
. . 8 . . i 830,659| 5 98,368 929,027 | S 936,953 (5 574,100 1,571,053 1.3.2,3.2.1,3.3.2,3.4.1,
Management Micrographics provides microfilm services to 411412421
the department, other public entities, and T EE e
businesses.
The program provides leadership, technical
and financial assistance to individuals, 12.1,13.2,3.1.1,34.,
., Histori i ) 5 1 " , ) 745, s
1), Historical Services organizations, local governments and state 38,6355 378,962 $ 626,283 1,043,880 | 5 10,900 | 5 373467 | % 5,328 1,129,395 422
and federal agendes.
IV. Employee Benefits State Em_plwu- Cunlriblﬁt\lurls 425,286) S 99,265 5 130,493 655,050 5 598,145 | 5 13398115 152,255 984,381 {3.4.1
All special items supported by the state,
V. All Other ltems Example: The African American Heritage 3,364,801 s 25 000 3,389,891 | S 267,523 S 25,000 292,524
Commission and all pass through items.
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Agancy Name:
Agency Code:

Departinent of Archives and History

.

H190

Does this law specify who

Fiscal Year 2016-2017
Accountabillity Report

Legal Standards Template
Does the law specify a
deliverable {product or

Law Murmbes Type of Law oy Requiement andf o (customzr) the aﬁenvc},rnr;-sust e T s
U may provide? (Y/N}
Statute . 4o " S -
Requires the preservation and administration of public records transferred to the Historical
Ci ission and any ferred in the future; callection of public records in other states ar
counties dealing with Sauth Carolina history; preservation and administration of peivate
[records formerly in the custody of the Historical Commission and those that may be added
L in the future; editing and publication of documents, treatises retating to the history of South Mo P
Carolina; stimulation of research, study and other activities in the field of Sauth Carolina
|history, genealogy, or archealogy; app | of inscriptions for historical markers or
|monuments erected on State highways or other State property; improvement of standards
for the making, care, and administration of public records; and performance of such acts
and requir as may be enjoined by law.
50-11-40 through 60-11-50 State Statute Establishes the Commission of Archives and History as the governing body of the agency
and gives the Commission the power to elect its chairman and vice-chairman; make rules
7 and regulations for the governance of the department; elect a directar; appoint staff Wes o5
tmembers; adopt a seal for departmental use; control expenditures; accept gifts; make
| reparts to the General Assembly; and adopt policies.
60-11-60 State Statute |Establishes autharity of the Director to manage and administer the department, Yas Yes
a 60-11-70 State Statute |Establishes SCDAH's authority to accept private records Yes Yes
60-11-80 State Statute Establishes SCDAH's autherity to publish information regarding public records. Yes Yes
5 £0-11-90 State Statute Establishes name, occupancy, and operation of State Archives Building Yes Yes
z ish i bli
6 60-11-100 e Statute Establishes authority of SCDAH to accept county and municipal funds to microfilm public Yes Yes
| records.
7 60-11-120 State Statute Establishes authority of SCOAH ta dispose of duplicative archival materials. No Yes
B 30-1-40 State tatute Establishes a process whereby agencies convey public records ta SCDAH Yes Yas
[ 9 30-1-50 State Statute Establishes penalties for agencies refusing to convey records to SCDAH. Yes Yes
10 30-1-80 State Statute Requires SCDAH to blish and admini a public records program. Yes Yes
o 30-1-30 . Statute Requires SCDAH to assist in the creation, filing, and preserving of records, inventories, and o Yes
schedufes.
30-1- i itionat DA lati th bli
o 1-100 State Siatute Oullu.'les additional powers and duties of SCDAH relating to the public records of South Yes Yes
Caralina.
T 30-1-110 T Statute Gives SCDAH director autharity to appl.'ove the destruction or disposition of the accessioned Yes Yes
records of any agency that are determined to not be of archival value.
14 30-1-120 State Statute |Establishes the autharity for SCOAH ta inventory, repair, or microfilm records. Yes Yes




15

26.1 {AH: Use of Proceeds}

[Eranls the agency the authority to use revenue generated from facility rentals, gift shop
operations, training sessions, sale of publications, reproductions of documents, research

Sie LT fees, handling charges, and the sale of National Register plagues for facility operations and es L
1ICE.
e 26.2 |AH: Disposal of Materials) state et Allows l.he age.nf:v to sale duplicative record and n?n-record materials that are not eligible B yes
for public auction in a manner that is most beneficial to the agency.
17 54 U.S.C, § 302301 Federal Statute Establishes the State Historic Preservation Office and defines its authority. Yes Yes
18 54 U.5.C. § 302501 Federal Statute |Establishes the Certified Local Government program to be administered by the 5tate Historic Yes Yes
19 S4U.5.C. §302901 and 303101 Federal Statute |Establishes guidelines for the Historic Preservation Fund and grant program. Yes Yes




Agency Name:

Agency Code:

Ofwlsions or Majat Programs

Administration

of Archives and History

H750

52t agency goals and strategies, acquire and
account for agency funding, support program
areas in carrying out agenty mission,

t Frovided 1a Cuitémers

Agency Management

Customer Segments

Executive Branch/State Agencies,
Legistative Branch, General Public

Flscal Year 2016-2017
Accountability Report

Customer Template
Specify gnity for the foliowing Srgments: {1} Industry: Narme; (2] Profossional Organization: Name; (3)
Public: Demographics.
3) Public: All people wha visit or use the agency to conduct research, purchase items in the gift shap, use
|meeting space, attend conferences, and follow the agency on social media.

Administration

Set agency goals and strategies, acquire and
account for agency funding, support program
areas in carrying cut agency mission.

|Human Resources Support

|Executive Branch/State Agencies

2) Prafessional Organization: SCDAH; 3) Public: All people wha visit the agency to conduct research,
[purchase items in the gift shop, use meeting space, attend conferences, and follow the agency on social
[media.

Administration

Set agency goals and strategies, acquire and
account for agency funding, support program
areas in carrying out agenty mission.

Information Technology Support

Executive Branch/State Agencies

2} Professiona! Organization: SCDAH; 3) Public: All peaple who visit the agency to conduct research,
|puzchase items in the gift shop, use meeting space, attend conferances, and follow the agency on social

Administration

[set agency goals and strategies, acquire and

|account for agency funding, support program

areas in carrying out agency mission.

Agency Budget and Finance Operations

|Executive Branch/State Agencies

3) Public: All people whe visit or use the agency to conduct research, purchase items In the gift shop, use
ing space, attend conferences, and follow the agency on social media.

Administration

Set agency goals and strategies, acquire and
accaunt for agency funding, support program
ateas in carrying out agency mission.

Facility Use Coordination

General Public

3} Public: All people who visit or use the agency to conduct research, purchase items in the gift shop, use
|meeting space, attend conferences, and follow the agency on social media.

ndministration

Set agency goals and strategies, acquire and
account for agency funding, support program
areas in carrying out agency mission,

|Gift Shap

General Public

3) Public: All people who visit or use the agency to conduct research, purchase items In the gift shop, use
meeting space, attend conferences, and follow the agency on social media.

|Administration

Set agency goals and strategies, acquire and
account for agency funding, support program
areas in carrying out agency mission.

|Media Relations and Agency Advancement

General Public

3} Public: All people who visit or use the agency to conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and follow the agency on social media,

Archives and Records Management

oidentify, preserve, and make available the
permanently valuable state and local
government records for South Carolina 1671
to ca. 2000.

Aesearch Room

|Executive Branch/State agencies,
|Legislative S8ranch, judicial Branch,
Local Governments, School districts,
and General Public

3) Public: All people wha visit or usa the agency to conduct research, purchase items in the gift shop, use
|meeting space, attend conferences, and follow the agency on social media.

permanently valuable state and fkocal
government records for South Carolina 1671
to ca. 2000,

Legistative Branch, Judicial Branch,
and tocal Governments

|Archives and Records Management To identify, preserve, and make available the |Photocopy Services [Executive Branch/State agencies, (3] Public: All peaple who visit or use the agency to conduct research, purchase items in the gift shop, use
permanently valuable state and local Legislative Branch, Judicial Branch, |meeting space, attend conferences, and follow the agency on social media.
Iluvemment records for South Carolina 1671 Local Gavernments, School Districts,
b ca. 2000. and General Public
Archives and Records Management To identify, preserve, and make available the [Acc ing Records Executive Branch/State agencies, 3] Public: All people who wisit or use the agency to conduct research, purchase items in the gift shop, use

meeting space, attend conferences, and lollow the agency on social media,




Archives and Records Management

Ta identify, preserve, and make available the

ly valuable state and local
government records for South Carolina 1671
to ca. 2000.

Describing Records

Executive Branch/State agancies,
Legislative Branch, tudicial Branch,
tocal Governments, Schoaol Districts,
and General Public

3} Public: All people wha visit or use the agency to conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and lollow the agency on social media.

Archives and Records Management

Ta identify, preserve, and make avaitable the
permanently valuable state and local
government records for South Caralina 1671
to ca. 2000.

Microfilming Records

Executive Branch/State agencies,
Legislative Branch, Judicial Branch,
Local Governments, School Districts,
and General Public

3} Public: All pecple who visit or use the agency to conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and fallow the agency on social media.

Archives and Records Management

Toidentify, preserve, and make available the
permanently vafuable state and local
government records for South Carolina 1671
to ca. 2000,

Imaging Records

Executive Branch/State agencies,
Legislative Branch, Judicial Branch,
Local Gavernments, Schood Districts,
and General Public

3) Public: All people who visit or use the agency to conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and follow the agency on social media.

Archives and Records Management

To identify, preserve, and make available the
P luable state and local
government records for South Carolina 1671
to ca. 2000.

Microfifm Security Vault Operations

Executive Branch/State agencies,
Legislative Branch, Judicial Branch,
Local Governments, School Districts,
and General Public

3) Public: All people wha visit or use the agency to conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and follow the agency on social media.

Archives and Records Management

Ta identify, preserve, and make available the
permansntly valuable state and local
government records for South Carolina 1671
to ca. 2000.

Local Government Records M

Local G and Schos]

Districts

3] Public: All people whe visit or use the agency to conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and fallow the agency on social media.

Archives and Records Management

Toidentify, preserve, and make available the
permanently valuable state and local
government records for South Carolina 1671
to ca. 2000.

State Government Records Management

Executive Branch/State agencies,
Legistative Branch, and Judicial
Branch

3) Public: All people who visit or use the agency ta conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and follow the agency on social media.

Archives and Records Management

To identify, preserve, and make available the
P tly valuable state andiocal

[gavernment records for South Carolina 15671
to ca. 2000.

State Records Centar

Executive Branch/State agencies

3) Public: All peaple who visit or use the agency to conduct research, purchase items in the gift shop, use
meeting space, attend conferences, and follow the agency on social media.

Historical Services {State Historie
Preservation Office)

Ta administer state and federal historic
preservation laws and programs to encourage
and facilitate the responsible stewardship of
South Carolina's irreplaceable histotic and
prehistoric places.

Statewide Survey of Historic Properties

Executive Branch/State agencies,
Local Governments, General Pubic

2): Local histarical and preservation organi
preservation organizations

; 3} Public: Fraperty owners and local historical and

Historical Services {State Historic
Preservation Office)

To administer state and federal histaric
presefvation laws and programs o encourage
and facilitate the responsible stewardship of
South Caralina's irreplaceable historic and
prehistoric places,

National Register of Historic Places ngmmﬂ!xuuti\re Branch/State agencies,

Lotal Governments, General Public

2): Local historical and preservation organizations; 3} Public: Property owners and local historical and
preservation organizations

Historical Services {State Historic
Preservation Office}

To administer state and federal histaric
preservation laws and programs to encourage
and facifitate the responsible stewardship of
South Carolina's irreplaceable historic and
prehistoric places.

State Historical Marker Programs

Executive Branch/State agencies,
Local Governments, General Public

2): Local histarical and preservation organizations; 3) Public: Property owners and local historical and
preservation organizations




Historical Services [State Historic
Preservation Office)

To administer state and federal historic
preservation laws and programs to encourage
and facilitate the responsible stewardship of
Scuth Carolina's irreplaceable historic and
prehistoric places.

[Mistoric Preservation Fund Grants

[executive Branch/5tate agencies,
Local Governments, General Public

2). Local historical and preservation organizations; 3) Public: Property owners and local historical and
preservation organizations

Histarical Services (State Historic
Preservation Office)

To administer state and federal historic
preservation laws and programs to encourage
and facilitate the responsible stewardship of
South Carolina's irreptaceable historic and
prehistoric places.

Historic Aehabilitation Tax Credit Programs

[Executive Branch/State agencies,
Local Governtments, General Public

2): Local historical and preservation organizations; 3) Public: Property owners and local historical and
preservation organizations

Historical Services {State Historic
Preservation Office]

To administer state and federal historic
preservation laws and programs to encourage
and facilitate the responsible stewardship of
South Caralina’s irreplaceable historic and
prehistoric places.

Review and Compliance Program

Executive Branch/State agencies,
Local Governments, General Public

2): Local historical and preservation organizations; 3) Public: Property owners and Jocal historical and
presesvation organizations

Historical Services {State Historic
Preservation Office)

To administer state and federal historic
preservation laws and programs to encourage
and facilitate the responsible stewardship of
South Carolina's irreplaceable historic and
prehistoric places.

Certified Local Governments

Executive Branch/State agencies,
Local Governments, General Public

2): Local histarical and preservation organizations; 3) Public: Property owners and local historical and
preservation crganizations

Historical Services {State Historic
Preservation Office)

To administer state and federal histaric
preservation laws and programs to encourage
and facilitate the responsible stewardship of
South Carolina's irreplaceable historic and
prehistoric places.

Outreach and Technical Assistance

Executive Branch/State agencies,
Local Governments, General Public

2): Local historical and preservation organizations; 3) Public: Property awners and local historical and
preservation organizations




Agency Code:

MName of Partner Entity

National Parks Service, U.S. Department of

Department of Archives and History |

H790

Type of Partner Entity

Federal Government

026 |

Description of Partnership
Worked with SHPO to place South Carolina properties on the National
Register of Historic Places and provided grant funds to support local

4.2.2

Fiscal Year 2016-2017
Accountability Report

Partner Template
Associated Objective(s)

Foundation

waorkshops.

LSy |historic preservation activities.
South Carolina Institute of Archaeology and State Government Worked with SHPO to maintain 5C ArchSite database. 4.2.2
Anthropology
South Carolina Archives and Histo Worked with SCDAH to sponsor the State Preservation Conference, the
' € Y [Non-Governmental Organization State Preservation Awards, Annual Civil War Symposium, and Genealogy  |3.1.1

South Carolina African American Heritage

Worked with SHPO to develop the Greenbook of South Carolina for African

(SCPRA)

|management services available to state and local government agencies.

State Government W2,
Commission American historic sites. b
Palmetto Trust for Historic Preservation Non-Governmental Organization Worked with SHPQ to sponsor annual statewide preservation awards. 3.1.1
Worked with SHPO and National Park ice t co i
Certified Local Governments |Local Government ° “," fona s Sen‘f & to promate community 13.2
|preservation planning and heritage education.
South Caralina Public Records Association . LE At SCPRA’s annual meeting SCDAH staff gave presentations about records
Professional Association 1.3.2

!Professional Association

At SCAA’s annual meeting SCDAH staff gave presentations about electronic

Columbia

South Carolina Archival Association {SCAA) \ 13.2
records and disaster preparedness.
Palmetto Archives, Libraries and Museums Professional Association At PALMCOP’s annual meeting SCDAH staff gave presentations about 1.3.2
Council on Preservation {PALMCOP) electronic records and disaster preparedness. =
i d R
SR (_:fmfe LTS e State Government Worked with SCDAH to sponsor annutal Civil War Symposium., 1.2.2
Military Museum

<eliie e LD g:::lriyr;aUmversitv G IHigher Education Institute Worked with SCDAH to sponsor annual Civil War Symposium. 1.2.2
B B T LG Local Government Worked with SCDAH to sponsor annual Civil War Symposium, 1.2.2




Agcnty Name:

Agency Code:

Department of Archives and History

_1

Hame of Entiy Requetting

Type of Entiry

RAeporting

Subsmizsiam Dong

Summary o Idasmation Regueested in the Rppar

Fiscal Year 2016-2017
Accountability Report

Regort Template

figthad ta dcoees the Repaort

e Repart Freguescy MR DD Y
a Request from SCDAH or
1 |Restructuring Report '::."f,f.fﬁ.'"g'f.‘;?.f.f State Annuatly o |REeneY '“’“a""‘:z::'::;ﬂ' :::::;ﬂt PanRing. | e e I
————— : ittes/AguncyPHPFlles/ArchivasandHistory. php
Mistaric Preservation Perf nce Activities carried out by the State Historic Preservation [Request from SCDAH or SCDOT Environmental Services Office
2 |n ' Department of Transportation State Annually 7/1/017 Office [SHPO) to review SCDOT projects for impacts to [attp:/fwww scdat. org/inside/envi Iservices.aspu, {803} 737-1396
seont historic properties. v (803) 727-1545
Geremrnemant Performance and Results December 31, | Histork preservation activities carried out under state Rechiest s SCOAM or tha N.,‘b"l Park Sarvice, Office of Stats, Tribal,
3 et Annual Products Report Nationa! Park Service Federal Bl-annualty 2016: luty 07, 2017 rams. and Local Plans and Grants Division
P g : e https:/fwww.nps.gov/orgs 1623 index htm, {202) 354-2065
Provides an account of tha amount of jeave that has  [Request from SCDAH
4 Leave Trans{er Pool Program Report Department of Administration State Annually .z been moved to the Leave Transfer Foal, _]_
z;gﬁ:ﬁf Activities parformed by the SHPO and the SC Institute "'“l_';," Irom STAN o« SCOT Emiironmental sfm:',oﬁ";,, e
5 |archsite Parformance Report Department of Transportation State CQuartarly o7/15/20 “: of Archaeology & Anthropology to maintaln the state’s 3 * ' AleD
10/15/2017 online GIS system for cultunal resources.
10/30/2018; Requast from SCDAH
Small and Minority Business Contracting | . 01/30/2017: Documaents the agency's utilization of Minority
& Report s i S L) 04/15/ 2017; Business Enterprises.
07/15/2017 —]
10/30/2016; Bequest from SCDAH or access at
. Report regarding tha agency's use of Sole Source ) y :
¥ Audit and Certfication Report to MMO | Dap of Administrath State Quartedy 01/30/2017; Providers. Report Includes Information regarding | 1/ Prosurement.se gov/PS/agencyfauditRpts/PS-audit-raports
04f15/ 2017; vendors and the amount spent. login.phim
07/15/2017 g
09/31/2016; Request from SCDAH
. Department of Employment 12111/2016; This reports lists the varlous places of business that
. e LT R and Warkforce State R B3/30/2017; waist for each 1ate agency.
0Ef10/2017
09/31/2016; Request from SCDAH
Department of Employment 12/31/2018; This report lists the quarterly contributions and wages
] UCE 120/121 Repart for Unemployment and Workforce State Quartery 03/30/201% of each agency.
06/30/2017 _
1 . ) . This report is an update an the progress of the grant  [Request fram SCDAH or the National Park Service, Mational Maritime
10 | ::tional S netlentare Srant National Park Service Federal Biannually g’g;ﬁzﬂ and an accounting of the expenses and what has been [Haritsgs Program hitps:/fwww.nps.gov/maritims/ or call 202-354-2266
- L lated on the grant project,
07/08/2015; Request from SCDAH or sccess at
07/22/20186; Every agency is required to follow the Reparting http:ffwww.cg sc.gov/guid: o i 'l /Pages/: i
DB/12/2016; Policies and Procedures Manual and submit the  |hatsubmitpackages.asgx
11 Clasing Package Report Comptroller General State Annually 08/26/2016; required raporting packages identified through the
09/09/2016;  |completion of the Master Reporting Package Checkdist,
09/15/2018; without exception.
10/24/2016
This |3 a report of workman's compentation and ather [Reguast from 5CDAK
12 Report to State Accident Fund Departmant of Administration State Annually 8/31/2016 Insurance claims that would be covered by the State
Acgident Fund




i i SCDAH
re] Bonuses Spreadsheet Report Depanment aof Adminlstration state Annually s T areponofal b"::’f"""’d e
= o This is a report of all monetary awands ta indude any |[Request from SCOAH
14 Monetary Awards Report B of State Annually 8/31/2016 " cat for resid o neation.
15 Voluntary Separation Program Cost Department of Administration State Annuatty 8/15/2016 This is a report of costs with any |Req from SCDAH
Estimate Report agency voluntary separation program.
16 Satary Supplement Spreadsheets Report | Department of Administration Stat Annuatly g3y |Thivisareportol ey e [Eatson SCoAR
17 Organizational Chans Report Department of Administratian State Annually 9/1/2016 UL T TR "'_‘:‘:::" theagency  [Requast from SCDAH
1B thlimmen! incentive Program Cost Departmant of Administratian State Annually 8/15/1016 This upotl'; : a cnsf of any |R|quen fram SCDAH
Estimate Report to agency staff.
This is a report of any agency furlough days taken  |Reguest from SCDAH
6
19 Furlough Report Department of Administration State Annually Bf15/201 during the fiscal year,
. Hequast from SCDAH
L ~ N This report is intended to outline agency performance
0 State Accountability Report P of State Annually 9/15/2016 for review by the Governor and the General Assembiy.
Report inf T ding the agency’s  [Raq from SCDAH
n Equal Oppartunity Employ Report | G ission on Human Affairs State Annually 10/15/2016 efforts 1o mest its goals regaring Equal Opportunity
Employment.
Report contains informaation regarding the amount of w:;qu::';::: Smmz::b::tt:;‘mm 1o the Dapartment of
n Agency Debt Collection Repart Department of Administratian State Annually 24282017 the agency’s outstanding debt as of 12/31and g |0 rirtration w

maethods that it has uied 1o collect that debt.




Department of Archives and History | Fiscal Year 2016-2017
Accountability Report

N oo =

External Review Template

Name of Entity Conducted External Review Timeline

Type of Entity Method to Access the External Review Report

External Review {MM/DD/YYYY to MM/DD/YYYY}

Access online at

1 Office of the State Auditor State 07/01/2015 to 06/30/2016 http://osa.sc.gov/Reports/stateengagements/Pages/ArichivesandHi
stary.aspx

House Legislative Oversight eisd SCIUINER
2 B & State 07/01/2016 to 06/30/2017 http://www.scstatehouse.gov/Committeeinfo/HouseLegislativeOve

C .
ommittee rsightCommittee/AgencyPHPFiles/ArchivesandHistory.php




